
 

 

Choice Expansion Fund: 
Request For Proposals #1 [DRAFT] 

 
 
 
 
 
 
 
 
 
 
 
\ 
 
 
 
 
 
 
 
 
 
 

Insert Cover Page Text 
  

Request for Proposals: 

Louisiana’s Believe and Empower 
 

An Initiative to Expand Nonpublic School Choice Opportunities  
for Louisiana’s Low-Income Families 

 
 

Priority – Expanding Capacity in Current Scholarship Schools 
 

 
 
 

John White 
State Superintendent of Education 

 
 October 31, 2014 



 

 

 

LOUISIANA DEPARTMENT OF EDUCATION www.louisianaschools.net 1 . 87 7 .4 53 . 27 21  

 

State Board of Elementary 
and Secondary Education 

Mr. Charles E. Roemer 
President 
6th BESE District 
 
 
Mr. James D. Garvey, Jr. 
Vice President 
1st BESE District 
 
Ms. Holly Boffy 
Secretary/Treasurer 
7th BESE District 
 
Ms. Kira Orange Jones 
2nd BESE District 
 
Ms. Lottie P. Beebe 
3rd BESE District 
 
 
 

Mr. Walter Lee 
4th BESE District 
 
 
 
Mr. Jay Guillot 
5th BESE District 
 
 
Ms. Carolyn Hill 
8th BESE District 
 
Ms. Connie E. Bradford 
Member-at-Large 
 
Dr. Judith Miranti 
Member-at-Large 
 
Ms. Jane Smith 
Member-at-Large 
Ms. Jeanette Vosburgxecutive 
Director 

For further information, contact:  

Cost Statement goes here. 

The mission of the Louisiana Department of Education (LDOE) is to ensure equal access to 
education and to promote equal excellence throughout the state.  The LDOE is committed to 
providing Equal Employment Opportunities and is committed to ensuring that all of its programs 
and facilities are accessible to all members of the public.  The LDOE does not discriminate on 
the basis of age, color, disability, national origin, race, religion, sex, or genetic 
information.  Inquiries concerning the LDOE’s compliance with Title IX and other civil rights laws 
may be directed to the Deputy Undersecretary, LDOE, Exec. Office of the Supt., P.O. Box 
94064, Baton Rouge, LA 70804-9064; 877.453.2721 or customerservice@la.gov.  Information 
about the federal civil rights laws that apply to the LDOE and other educational institutions is 
available on the website for the Office of Civil Rights, USDOE, at 
http://www.ed.gov/about/offices/list/ocr/.   

 

mailto:customerservice@la.gov
http://www.ed.gov/about/offices/list/ocr/


 

1 

Believe and Empower: Request For Proposals –  
Expand Capacity in Current Scholarship Schools 

TABLE OF CONTENTS 
 

Section 1: General Information 2 

Section 2: Administrative Information 5 

Section 3: Proposal Information 7 

Section 4: Response Instructions 11 

Section 5: Evaluation and Selection 13 

Section 6: Contractor Requirements 15 

  

Appendix I: Proposal Format 16 

Appendix II: Proposal Narrative Criteria 18 

Appendix III: Schedule of Deliverables 20 

Appendix IV: Certification Statement 22 

Appendix V: Sample Contract 23 

Appendix VI: Sample Cost Template 32 



 

2 

Believe and Empower: Request For Proposals –  
Expand Capacity in Current Scholarship Schools 

1.0. GENERAL INFORMATION   
1.1 Purpose 
This Request for Proposal (RFP) is issued by the Louisiana Department of Education (herein referred to as the State 
or the Department). 
The purpose of this RFP is to solicit proposals from tax-exempt organizations seeking to establish sub-contracts with 
proven educational organizations on behalf of schools currently participating in the Louisiana Scholarship Program. 
These sub-contracts shall increase the number of nonpublic school scholarship opportunities available to Louisiana’s 
low-income families by expanding current scholarship schools’ capacity to provide a great education to more 
scholarship students. 
 
1.2 Background: Believe and Empower – Launching School Tuition Organizations 
1.2.1 Believe and Empower 
Every Louisiana family deserves the opportunity to choose the school that will best prepare their child for success.  
To achieve this vision, the Louisiana Department of Education seeks to empower families, especially those of low-
income, with the opportunity to attend great schools of their choice.  
Over the past few years, Louisiana has made significant strides in increasing the number of educational options 
available to low-income families. Originally established in New Orleans in 2008, the Department expanded the 
Louisiana Scholarship Program statewide in the spring of 2012, enabling students from low-income families across 
the state to attend a nonpublic school of their choice. The Department also launched the Tuition Donation Rebate 
Program during the 2013-14 school, allowing community stakeholders to directly contribute towards providing 
nonpublic school choice opportunities. 
Despite the hard work of participating schools, community stakeholders, and the Department, the tremendous need 
and demand from families for these programs still significantly overshadows the available options. More than 150,000 
Louisiana students attended a school with a D or F letter grade during the 2013-14 school year.  For the 2014-15 
school year, family demand for the Louisiana Scholarship Program (approximately 13,000 applications) vastly 
exceeded the number of available awards (approximately 8,800). In addition, the Tuition Donation Rebate program 
remains at the cusp of preparing for a significant expansion for the 2015-16 school year.  
Louisiana needs to expand the number of available nonpublic school choice opportunities to meet growing student 
demand.  
Meeting this demand requires high-quality nonpublic schools to increase their capacity to serve more students; 
requires community stakeholders to actively collaborate with schools to foster new nonpublic school opportunities; 
and requires the Department to provide the financial resources necessary to increase the success of these initiatives. 
To this end, the Department is proud to announce an innovative new program: Believe and Empower.   A 
competitive funding opportunity, Believe and Empower contracts empower organizations to partner with proven 
educational organizations and nonpublic schools to undergo initiatives that will significantly expand the number of 
nonpublic school choice options available to students from low-income families.  The Department will contract with 
organizations that submit the best proposals, enabling them to directly implement initiatives that will expand 
nonpublic school choice options through the 2016-17 school year. 
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For Believe and Empower, the Department identified three key priorities for which responding organizations may 
propose to use Believe and Empower contracts to expand nonpublic school choice options.   

The Department previously released RFPs and awarded funds for the first two priorities. The Department is now 
soliciting proposals from organizations seeking to respond to the third priority. 

Believe and Empower 
Priority Empowers Organizations to: 

Already awarded Believe and Empower contracts for… 

Launch New School 
Tuition Organizations 

Serve as School Tuition Organizations and award student scholarships as part of 
the Tuition Donation Rebate Program. 

Launch New 
Scholarship Schools 

Facilitate the creation of new scholarship seats by supporting the replication of 
high-quality schools with a track record of successfully serving low-income 
students.  New schools that launch as a result will predominantly serve students in 
the Louisiana Scholarship Program and/or the Tuition Donation Rebate Program. 

Now soliciting proposals through this RFP for…. 

Expand Capacity in 
Current Scholarship 
Schools 

Establish sub-contracts with proven educational organizations on behalf of schools 
currently participating in the Louisiana Scholarship Program.  These sub-contracts 
will result in current scholarship schools’ increased ability to provide a great 
education to more scholarship students. 

 
Organizations that have already responded to the previously released RFPs may also respond to this RFP. The State 
may award more than one contract under this RFP.  The State anticipates awarding up to $500,000 total of contracts 
as a result of this RFP 
 
1.2.2 Priority - Expand Capacity in Current Scholarship Schools  

Despite receiving over 13,000 applications for the 2014-15 school year, the Department was only able to award 
approximately 8,800 student scholarships. To help meet this significant demand, organizations may propose to serve 
as a sponsor organization that sponsors initiatives that will enable current scholarship schools’ capacity to provide a 
great education to more scholarship students.   
Specifically, sponsor organizations must propose to establish sub-contracts with a proven educational organization 
on behalf of one or more schools currently participating in the Louisiana Scholarship Program.  Educational 
organizations should have a track record of successfully working with schools to increase their ability to provide a 
great education to students.  These sub-contracts should entail initiatives during the 2014-15 and 2015-16 school 
years that will result in the current scholarship schools’ increased capacity to serve more scholarship students in the 
2015-16 and 2016-17 school years.  Sponsor organizations may propose to sub-contract with more than one 
educational organization if all educational organizations will serve the same school or group of schools. 
For more information about the Louisiana Scholarship Program, please visit http://www.louisianabelieves.com/ 
schools/louisiana-scholarship-program.  

http://www.louisianabelieves.com/%20schools/louisiana-scholarship-program
http://www.louisianabelieves.com/%20schools/louisiana-scholarship-program
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1.3 Scope of Services  
While all Believe and Empower contracts stemming from this RFP shall result in the creation of new Louisiana 
Scholarship Program seats for students from low-income families, the specific Scope of Services for each contract 
will differ. The Contractor shall not provide any services related to the direct procurement or renovation of facilities, 
payment of tuition for students, or school salary expenses. 
The Contractor shall establish subcontracts with one or more proven educational organizations on behalf of one or 
more schools currently participating in the Louisiana Scholarship Program.  The Contractor shall increase the number 
of scholarship opportunities beginning in school year 2015-16 and extending through the 2016-17 school year 
utilizing traditional and/or innovative initiatives that will result in the current scholarship school’s increased ability to 
provide an education to more scholarship students. 
 
1.4 Blackout Period  
The Blackout period is a period of time during a competitive procurement process (RFP) in which any state employee 
or any agent of the State directly or indirectly involved in any step in the procurement process, including but not 
limited to, project management, design, development, implementation, procurement management, development of 
specifications, evaluation of proposals, and contract negotiations, shall not communicate regarding a particular RFP 
with prospective proposers, their representatives or anyone seeking to influence the award.   All RFP’s shall have a 
designated contact person.  All communications to and from potential proposers and/or their representatives during 
the Blackout Period must be in accordance with the RFP’s defined method of communication with the designated 
contact person. 
The Blackout Period will begin upon publication of the RFP.  The Blackout Period will end when the contract is 
awarded. 
In those instances in which a prospective proposer is also an incumbent contractor, the State and the incumbent 
contractor may contact each other with respect to the existing contract only.  Under no circumstances may the State 
and the incumbent contractor and/or its representative(s) discuss the blacked-out procurement. 
Any state agent who violates the Blackout Period may be liable to the State in damages, have any and all existing 
contracts with the State terminated for cause and/or be subject to debarment. 
The failure of a proposer to comply with these requirements shall be cause for debarment under LAC 34:V.139 and 
may result in proposal disqualification, or termination of the contract if improper contact comes to light after the 
award.  Any costs associated with cancellation or termination will be the responsibility of the proposer. 
Notwithstanding the foregoing, the Blackout Period shall not apply to: 

1. A protest to an RFP, submitted pursuant to LAC 34:V.145.A.8; 
2. Duly noticed site visits and/or conferences for proposers; 
3. Communications regarding a particular RFP between any person and staff of the procuring agency, 

provided the communication is limited strictly to matters related to receipt of the proposal. 
4. Oral discussions, presentations, or formal clarifications of proposals during evaluation process. 
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2.0 ADMINISTRATIVE INFORMATION 
2.1 Expected Time Period for Contract 
The period of any contract resulting from this RFP is tentatively scheduled to begin on or about January 20, 2015 and 
to continue through June 30, 2016.  This time period will enable sponsor organizations to pursue initiatives during the 
majority of the 2014-15 school year and 2015-16 school year, resulting in school’s increased capacity to serve more 
scholarship students in the 2015-16 and 2016-17 school years.  The state has the right to contract for up to three 
years upon approval, contingent upon funding availability. 
 
2.2 RFP Coordinator  
Requests for copies of the RFP and written questions must be directed to the RFP Coordinator listed below.   
Toni Gordon, Procurement Director 
Louisiana Department of Education 
Office of Management and Finance 
P. O. Box 94064 
Baton Rouge, LA   70804-9064 
Fax:  (225) 342-1385 
Phone:  (225) 342-3828 
E-mail:  Toni.Gordon@la.gov 
This RFP is available in electronic form at: http://wwwprd1.doa.louisiana.gov/osp/lapac/ pubmain.cfm in either PDF or 
Word format or in printed form by submitting a written request to the RFP Coordinator. 
 
2.3 Proposer Inquiries 
Written inquiries must be received by, November 17, 2014 at 2:00 pm CST as specified in the Calendar of Events. 
All questions and the official responses to the questions submitted by potential proposers will be posted as a Q&A on 
an iterative basis until the deadline specified in the Calendar of Events. 
Potential proposers should direct all inquiries by e-mail to:   

• Toni Gordon, Procurement Director of Purchasing and Contracts, Toni.Gordon@la.gov. 
The State will respond to written inquiries and/or requests for clarification to the content of this RFP from potential 
proposers on or before the date specified in the Calendar of Events.  The State reserves the right to modify the RFP 
should a change be identified that is in the best interest of the State.   
To be considered, written inquiries and requests for clarification of the content of this RFP must be received by the 
RFP coordinator email address by 2:00 p.m. CST on the date specified in the Calendar of Events.   Any and all 
questions directed to the RFP Coordinator will be deemed to require an official response.  Official responses to each 
of the questions presented by the proposers will be posted by the date specified in the calendar of events at 
http://wwwprd1.doa.louisiana.gov/osp/lapac/pubmain.cfm.    
Only Toni Gordon, Procurement Director, has the authority to officially respond to proposer’s questions on behalf of 
the State.  Any communications from any other individuals shall not be binding to the State.  
 
 

mailto:Toni.Gordon@la.gov
http://wwwprd1.doa.louisiana.gov/osp/lapac/%20pubmain.cfm
mailto:Toni.Gordon@la.gov
http://wwwprd1.doa.louisiana.gov/osp/lapac/pubmain.cfm
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2.4 Calendar of Events 
Event Date 
Advertise RFP in Newspapers of Record, mail public announcements, and post to LaPAC  Oct. 31, 2014 
Deadline for receiving inquiries.   Nov. 17, 2014 
Deadline for the department to post an updated Q&A that answers all inquiries. Nov 21, 2014 
Proposal submission deadline Dec. 1, 2014 
Announce award of winning proposal(s)  Dec. 15, 2014 
BESE consideration of contract recommendation  Jan. 14, 2015 
Contract execution, contingent on BESE approval  Jan. 20, 2015 

 
2.5 Definitions 

• Contractor: Any person, organization, or company having a contract with a governmental body. 

• Sub-contractor: Any person, organization, or company having a contract with a contractor. 

• State (or Department): The State of Louisiana and the Department of Education. 

• Sponsor Organization: Any organization that proposes to establish subcontracts with educational 
organizations on behalf of current scholarship schools. 

• Louisiana Scholarship Program: Program established by Act 2 of the 2012 spring legislative session that 
enables the State to award student scholarships to Louisiana students from low-income families to attend 
the nonpublic school of their choice.  For more information, R.S. 17:4014 see Bulletin 133. 

• Nonpublic School: A nonpublic school approved by the State Board of Elementary and Secondary 
Education and in compliance with Brumfield v. Dodd. 

• Scholarship School: Any school that participates in the Louisiana Scholarship Program or Tuition Donation 
Rebate Program. 

• Educational Organization: A non-profit or for-profit entity that traditionally contracts with a school or group of 
schools to perform a service that will improve the school’s academic and/or organizational quality. 

• BESE: The State Board of Elementary and Secondary Education. 

• Shall, Must, Will: Denotes a mandatory requirement. 

• Should, May, Can: Denotes a preference, not a mandatory requirement. 

• Scholarship Cohort Index: metric calculated for participating scholarship schools, in a manner that is 
substantially similar to the performance score outlined in Bulletin 111 and is based on state assessments of 
student learning, that have an average of 10 or greater participating testing students per K-12 grade in the 
school or 40 or more students enrolled in tested grades. 

 

http://legis.la.gov/lss/lss.asp?doc=631049
http://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=0CB8QFjAA&url=http%3A%2F%2Fwww.doa.louisiana.gov%2Fosr%2Flac%2F28v153%2F28v153.doc&ei=UzzWU8aGCbHo8AGnkYGgAQ&usg=AFQjCNEzn5E-HV1piwTC-yX7d3UJJ9JToA&bvm=bv.71778758,d.b2U
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3.0 PROPOSAL INFORMATION 
3.1 Proposal Response Location 
Proposers who are interested in providing consulting services under this RFP should submit a proposal containing 
the information specified in Section 4.0.  The fully completed proposal with original signatures by an authorized 
representative must be received in hard copy (printed) version by the RFP Coordinator designated above by the 
deadline date specified in the Calendar of Events.  The delivery of the hard copy should include an electronic copy 
via either a CD or external hard drive.  Fax or e-mail submissions shall not be acceptable.  
It is solely the responsibility of each proposer to assure that their proposal is delivered at the specified place and prior 
to the deadline for submission.  Proposals, which for any reason are not so delivered, will not be considered for 
purposes of this RFP. 
 
3.2 Proposer Minimum Qualifications: 
Proposers of this RFP must meet the following minimum qualifications: 

• Be a tax-exempt organization organized under Section 501(c)(3) of the Internal Revenue Code.  
Proposed current scholarship schools must meet the following minimum qualifications: 

• Be participating in the Louisiana Scholarship Program during the 2014-15 school year;  

• Not have received any official sanctions from the Department for insufficient academic or financial 
performance that impacted the school’s participation in the Louisiana Scholarship Program; and, 

• Meet one of the following Louisiana Scholarship Program academic performance criteria based on student 
achievement from the 2013-14 school year: 

o Received a 2014 Scholarship Cohort Index of at least 50.0; or, 
o Not received a 2014 Scholarship Cohort Index, but did receive an overall 2013-14 proficiency rate 

of at least 50%. 
The Proposer should provide clear and convincing evidence in the proposal of its ability to meet these minimum 
qualifications. 
 
3.3 Determination of Responsibility 
Determination of the proposer’s responsibility relating to this RFP shall be made according to the standards set forth 
in LAC 34: 136.  The State must find that the selected proposer: 

• Has adequate financial resources for performance, or has the ability to obtain such resources as required 
during performance. 

• Has the necessary experience, organization, technical qualifications, skills, and facilities, or has the ability to 
obtain them. 

• Is able to comply with the proposed or required time of delivery or performance schedule. 

• Has a satisfactory record of integrity, judgment, and performance. 

• Is otherwise qualified and eligible to receive an award under applicable laws and regulations. 
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Proposers should ensure that their proposals contain sufficient information for the state to make its determination by 
presenting acceptable evidence of the above to perform the services called for by the contract. 
 
3.3.1 Right to Prohibit Award 
In accordance with the provisions of R.S. 39:2192, in awarding contracts after August 15, 2010, any public entity is 
authorized to reject a proposal or bid from, or not award the contract to, a business in which any individual with an 
ownership interest of five percent or more, has been convicted of, or has entered a plea of guilty or nolo contendere 
to any state felony or equivalent federal felony crime committed in the solicitation or execution of a contract or bid 
awarded under the laws governing public contracts under the provisions of Chapter 10 of Title 38 of the Louisiana 
Revised Statutes of 1950, professional, personal, consulting, and social services procurement under the provisions of 
Chapter 16 of this Title, or the Louisiana Procurement Code under the provisions of Chapter 17 of this Title. 
 
3.4 RFP Addenda       
State reserves the right to change the schedule of events or revise any part of the RFP by issuing an addendum to 
the RFP at any time.  Addenda, if any, will be posted at http://wwwprd.doa.louisiana.gov/osp/lapac/pubmain.asp.  It is 
the responsibility if the proposer to check the website for addenda to the RFP, if any. 
 
3.5 Waiver of Administrative Informalities 
The State reserves the right, at its sole discretion, to waive minor administrative informalities contained in any 
proposal. 
 
3.6 Proposal Rejection 
Issuance of this RFP in no way constitutes a commitment by the State to award a contract.  The State reserves the 
right to accept or reject, in whole or part, all proposals submitted and/or cancel this announcement if it is determined 
to be in the State’s best interest.   
 
3.7 Withdrawal of Proposal 
A proposer may withdraw a proposal that has been submitted at any time up to the date and time the proposal is due.  
To accomplish this, a written request signed by the authorized representative of the proposer must be submitted to 
the RFP Coordinator.   
 
3.8 Subcontracting Information 
The State shall have a single prime contractor as the result of any contract negotiation, and that prime contractor 
shall be responsible for all deliverables referenced in the RFP and proposal.  This general requirement 
notwithstanding, proposers may enter into subcontractor arrangements; however, should acknowledge in their 
proposal total responsibility for the entire contract. 
If the proposer intends to subcontract for portions of the work, the proposer should identify any subcontractor 
relationships and include specific designations of the tasks to be performed by the subcontractor.  Information 
required of the proposer under the terms of this RFP shall also be required for each subcontractor.  The prime 
contractor shall be the single point of contact for all subcontract work 

http://wwwprd.doa.louisiana.gov/osp/lapac/pubmain.asp
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Unless provided for in the contract with the State, the prime contractor shall not contract with any other party for any 
of the work and professional services herein contracted for without the express written approval of the State. 
 
3.9 Ownership of Proposal 
All materials submitted in response to this request become the property of the State.  Selection or rejection of a 
proposal does not affect this right. 
3.10 Proprietary Information 
Only information which is in the nature of legitimate trade secrets or non-published financial data may be deemed 
proprietary or confidential.  Any material within a proposal identified as such must be clearly marked in the proposal 
and will be handled in accordance with the Louisiana Public Record Act, R.S. 44: 1-44 and applicable rules and 
regulations.  Any proposal marked as confidential or proprietary in its entirety may be rejected without further 
consideration or recourse. 
 
3.11 Cost of Preparing Proposals 
The State is not liable for any costs incurred by prospective proposers prior to issuance of or entering into a contract.  
Costs associated with developing the proposal, preparing for oral presentations, and any other expenses incurred by 
the Proposer in responding to this RFP are entirely the responsibility of the Proposer, and shall not be reimbursed in 
any manner by the State. 
 
3.12 Errors and Omissions in Proposal 
The State will not be liable for any errors in proposals.  The State reserves the right to make corrections or 
amendments due to minor errors identified in proposals by State or the Proposer.  The State, at its option, has the 
right to request clarification or additional information from the proposers. 
 
3.13 Contract Award and Execution 
The State reserves the right to enter into a Contract without further discussion of the proposal submitted based on 
the initial offer received.  The State reserves the right to contract for all or a partial list of services offered in the 
proposal.  The State reserves the right to award a contract to one, more than one, or none of the submitted 
proposals. 
The RFP and proposal of the selected Proposer shall become part of any contract initiated by the State.   
The selected proposer will be expected to enter into a contract which is substantially the same as the sample 
contract included in Attachment V.  In no event shall a Proposer submit its own standard contract terms and 
conditions as a response to this RFP.  The Proposer should submit with their proposal any exceptions or exact 
contract deviations that their firm wishes to negotiate.   Negotiations may begin with the announcement of the 
selected proposer. 
If the contract negotiation period exceeds thirty (30) business days or if the selected Proposer fails to sign the final 
contract within thirty (30) business days of delivery of it, the State may elect to cancel the award and award the 
contract to another proposer. 
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3.14 Code of Ethics 
Proposers are responsible for determining that there will be no conflict or violation of the Ethics Code if awarded the 
contract.   The Louisiana Board of Ethics is the only entity which can officially rule on ethics issues. 
 
3.15 Veteran-Owned and Service-Connected Small Entrepreneurships (Veteran  Initiative) and Louisiana 
Initiative for Small Entrepreneurships (Hudson  Initiative)  Programs Participation 
The State of Louisiana Veteran and Hudson Initiatives are designed to provide additional opportunities for Louisiana-
based small entrepreneurships (sometimes referred to as LaVet's and SE's respectively) to participate in contracting 
and procurement with the state. A certified Veteran-Owned and Service-Connected Disabled Veteran-Owned small 
entrepreneurship (LaVet) and a Louisiana Initiative for Small Entrepreneurships (Hudson Initiative) small 
entrepreneurship are businesses that have been certified by the Louisiana Department of Economic Development. 
All eligible vendors are encouraged to become certified. Qualification requirements and online certification are 
available at https://smallbiz.louisianaforward.com/index_2.asp. 
If a proposer is not a certified small entrepreneurship as described herein, but plans to use certified small 
entrepreneurship(s), proposer shall include in their proposal the names of their certified Veteran Initiative or Hudson 
Initiative small entrepreneurship subcontractor(s), a description of the work each will perform, and the dollar value of 
each subcontract. 
During the term of the contract and at expiration, the Contractor will also be required to report Veteran-Owned and 
Service-Connected Disabled Veteran-Owned and Hudson Initiative small entrepreneurship subcontractor or 
distributor participation and the dollar amount of each.   
The statutes (R.S 39:2171 et. seq.) concerning the Veteran Initiative may be viewed at 
http://legis.la.gov/lss/lss.asp?doc=671504; and the statutes (R.S 39:2001 et. seq.) concerning the Hudson Initiative 
may be viewed http:/legis.la.gov/lss/lss.asp?doc=96265.  The rules for the Veteran Initiative (LAC 19:VII. Chapters 
11 and 15) and for the Hudson Initiative (LAC 19:VIII Chapters 11 and 13) may be viewed at 
http://www.doa.louisiana.gov/osp/se/se.htm.  
A current list of certified Veteran-Owned and Service-Connected Disabled Veteran-Owned and Hudson Initiative 
small entrepreneurships may be obtained from the Louisiana Economic Development Certification System at 
https://smallbiz.louisianaforward.com/index_2.asp. Additionally, a list of Hudson and Veteran Initiative small 
entrepreneurships, which have been certified by the Louisiana Department of Economic Development and who have 
opted to register in the State of Louisiana LaGov Supplier Portal 
https://lagoverpvendor.doa.louisiana.gov/irj/portal/anonymous?guest_user=self_reg may be accessed from the State 
of Louisiana Procurement and Contract (LaPAC) Network 
http://wwwprd.doa.louisiana.gov/osp/lapac/vendor/srchven.asp.   When using this site, determine the search criteria 
(i.e. alphabetized list of all certified vendors, by commodities, etc.) and select SmallE, VSE, or DVSE. 
 

https://smallbiz.louisianaforward.com/index_2.asp
http://legis.la.gov/lss/lss.asp?doc=671504
http://legis.la.gov/lss/lss.asp?doc=96265
https://smallbiz.louisianaforward.com/index_2.asp
https://lagoverpvendor.doa.louisiana.gov/irj/portal/anonymous?guest_user=self_reg
http://wwwprd.doa.louisiana.gov/osp/lapac/vendor/srchven.asp
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4.0 RESPONSE INSTRUCTIONS 
4.1 Proposal Submission 
Proposals must be received in a hard copy as specified in section 3.1 by the RFP Coordinator on or before 2pm 
Central Daylight Time on the date specified in the Calendar of Events.  Fax and e-mail submissions shall not be 
acceptable.  Proposers mailing their proposals should allow sufficient mail delivery time to ensure receipt of their 
proposal by the time specified. If submitted via mail, the proposal package must be delivered at the proposer's 
expense to: 
 
Toni Gordon, Procurement Director 
Louisiana Department of Education 
Office of Management and Finance 
P. O. Box 94064 
Baton Rouge, LA   70804-9064 
 
If delivering by mail to the P.O. box listed, please allow sufficient time for the mail to then be transmitted to the 
Procurement Director’s office.  The Procurement Director must receive the proposal by the date specified in the 
Calendar of Events. 
 
For courier delivery or by hand delivery, the street address is: 
Department of Education, Purchasing and Contracts Section 
1201 N. Third Street, 5th Floor, Room 5-242 
Baton Rouge, LA  70802  
Telephone number:  225-342-4955 
 
Proposers should be aware of security requirements for the Claiborne Building and allow time for security 
measures.  
Proposers are solely responsible for ensuring that its courier service provider makes inside deliveries to our physical 
location.  The Department of Education is not responsible for any delays caused by the proposer’s chosen means of 
delivery.  Failure to meet the proposal opening date and time shall result in rejection of the proposal. Proposers are 
hereby advised that the U.S. Postal Service does not make deliveries to our physical location.   
It is solely the responsibility of each Proposer to ensure that their proposal is delivered at the specified place and 
prior to the deadline for submission.  Proposals received after the deadline will not be considered.  
 
4.2 Proposal Copies 
Proposers shall submit at least one original proposal to the RFP Coordinator at the address specified. Proposers 
should also include three copies of the proposal.  At least the original proposal shall contain original signatures; that 
copy should be clearly marked or differentiated from the other copies of the proposal. 
The original proposal will be retained for incorporation by reference in any contract resulting from this RFP. 
The proposal must be signed by those company officials or agents duly authorized to sign proposals or contracts on 
behalf of the organization.  A certified copy of a board resolution granting such authority should be submitted if the 
proposer is a corporation. 
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4.3 Cover Letter  
A cover letter should be submitted on the proposer's official business letterhead explaining the intent of the proposal.  
This cover letter should not exceed two pages. The cover letter should also identify which specific Believe and 
Empower RFP the proposer is responding to. 
 

4.4 Proposal Format 
Proposer should submit a proposal as specified in Attachment I, Proposal Format.  The proposal should include 
enough information to satisfy evaluators that the Proposer has the appropriate experience and qualifications to 
execute the proposed initiative and to successfully expand nonpublic school choice opportunities for students from 
Louisiana’s low-income families. Proposer should respond to all areas requested.   
 

4.5 Certification Statement  
The proposer must sign and submit the Certification Statement shown in Attachment IV. 
 



 

13 

Believe and Empower: Request For Proposals –  
Expand Capacity in Current Scholarship Schools 

5.0 EVALUATION AND SELECTION 
5.1 Evaluation Team 
The evaluation of proposals will be accomplished by an evaluation team, to be designated by the State, which will 
determine the proposal most advantageous to the state. 
 
5.2 Administrative and Mandatory Screening 
All proposals will be reviewed to determine compliance with administrative and mandatory requirements as specified 
in the RFP.  Proposals found not to be in compliance will be rejected from further consideration.  
 
5.3 Clarification of Proposals 
The State reserves the right to seek clarification of any proposal for the purpose of identifying and eliminating minor 
irregularities of informalities. 
 
5.4 Evaluation and Review 
Proposals that pass the preliminary screening and mandatory requirements review will be evaluated based on 
information provided in the proposal.  The evaluation will be conducted according to the following: 

Criteria Maximum Score 
1.  Program Design 15 
2.  Track Record of Success 35 
3.  Program Evaluation 15 
4.  Match-Funding 5 
5.  Cost (Budget) 20 
6.  Hudson/Veterans Initiative 10 
Total Score 100 

 
Each proposer will receive a cost score computed as follows: 
CS = (LPC/PC*20) 
Where:  

• CS  = Computed cost score for Proposer 

• LPC = Lowest proposed cost per student of all Proposers 

• PC    = Proposer’s cost per student 
For cost evaluation purposes only, cost will be evaluated on a per student basis.  Cost per student will be 
calculated by taking the proposed funding requested from the Department as identified in the proposer’s 
budget divided by the number of scholarship opportunities created for the 2015-16 and 2016-17 school 
years, as identified in the proposal narrative (see attachment II, section 1).  Seats created in the 2016-17 
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school year may be inclusive of those created for the 2015-16 school year.  This inclusion incentivizes the 
cost score for additional seats created in the 2015-16 school year. 
 

5.4.1  Veteran-Owned and Service-Connected Small Entrepreneurships (Veteran      Initiative) and 
Louisiana Initiative for Small Entrepreneurships (Hudson  Initiative) Programs Participation (Value of 10% of 
the total evaluation points)  
Ten percent (10%) of the total evaluation points on this RFP are reserved for proposers who are themselves a 
certified Veteran or Hudson Initiative small entrepreneurship or who will engage the participation of one or more 
certified Veteran or Hudson Initiatives small entrepreneurships as subcontractors. 
Reserved points shall be added to the applicable proposers’ evaluation score as follows: 
Proposer Status and Reserved Points 

• Proposer is a certified small entrepreneurship: Full amount of the reserved points  

• Proposer is not a certified small entrepreneurship but has engaged one or more certified small 
entrepreneurships to participate as subcontractors or distributors.  Points will be allocated based on the 
following criteria: 

 -the number of certified small entrepreneurships to be utilized 
 -the experience and qualifications of the certified small entrepreneurship(s) 
 -the anticipated earnings to accrue to the certified small entrepreneurship(s) 
 

5.5 Oral Presentations May be Required  

The State, at its sole discretion, may require all proposers reasonably susceptible of being selected for the award to 
provide an oral presentation of how it proposes to meet the agency’s program objectives.  Commitments made by the 
Proposer at the oral presentation, if any, will be considered binding.  The State reserves the right to revise the scores 
from the initial evaluation, using the same criteria listed in 5.4, as a result of any required oral presentation. 
 
5.6 Announcement of Contractor 
The State reserves the right to award multiple contracts to the highest scoring proposals.  
The State will notify the successful proposers and proceed to negotiate terms for final contracts.  Unsuccessful 
proposers will be notified in writing accordingly. 
The proposals received (except for that information appropriately designated as confidential in accordance with R.S. 
44.1 et seq), selection memorandum along with list of criteria used along with the weight assigned each criteria; 
scores of each proposal considered along with overall scores of each proposal considered, and a narrative justifying 
selection shall be made available, upon request, to all interested parties after the “Notice of Intent to Award” letter 
has been issued.   
Any Proposer aggrieved by the proposed award has the right to submit a protest in writing to the head of the agency 
issuing the proposal within 14 calendar days after the award has been announced by the agency.   
The award of a contract is subject to the approval of the Division of Administration, Office of Contractual Review. 
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6.0 CONTRACTOR REQUIREMENTS 
6.1 Corporation Requirements 
If any proposed contractor is a corporation not incorporated under the laws of the State of Louisiana, the contractor 
shall have obtained a certificate of authority pursuant to R. S. 12:301-302 from the Secretary of State of Louisiana.   
Proposers should submit the certificate of authority with the hard copy of the proposal. 
 
6.2 Billing and Payment 
Billing and payment terms shall be negotiated with the successful Proposer(s). All payments by the Department will 
be contingent on the successful completion of identified deliverables.  The Department will use the submitted 
schedule of deliverables (see Attachment III) as the foundation of any contract’s payment schedule. Travel costs will 
not be reimbursed separately. 
 
6.3  Confidentiality  
All financial, statistical, personal, technical and other data and information relating to the State's operation which are 
designated confidential by the State and made available to the contractor in order to carry out this contract, or which 
become available to the contractor in carrying out this contract, shall be protected by the contractor from 
unauthorized use and disclosure through the observance of the same or more effective procedural requirements as 
are applicable to the State. The identification of all such confidential data and information as well as the State's 
procedural requirements for protection of such data and information from unauthorized use and disclosure shall be 
provided by the State in writing to the contractor. If the methods and procedures employed by the contractor for the 
protection of the contractor's data and information are deemed by the State to be adequate for the protection of the 
State's confidential information, such methods and procedures may be used, with the written consent of the State, to 
carry out the intent of this paragraph.  The contractor shall not be required under the provisions of the paragraph to 
keep confidential any data or information which is or becomes publicly available, is already rightfully in the 
contractor's possession, is independently developed by the contractor outside the scope of the contract, or is 
rightfully obtained from third parties. 
 
Under no circumstance shall the contractor discuss and/or release information to the media concerning this proposal 
without prior express written approval of the Department. 
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ATTACHMENT I: PROPOSAL FORMAT 
Each proposal should include the following information. 
 

1.  Executive Summary 
The Executive Summary should summarize how the Proposer will utilize a Believe and Empower contract to 
establish sub-contracts with proven educational organizations on behalf of schools currently participating in the 
Louisiana Scholarship Program.  These sub-contracts must expand these schools’ capacity to provide a great 
education to more scholarship students.  The Executive Summary should include an overview of the program, goals, 
and expected outcomes.  The Executive Summary should not exceed two pages. 

 

2.  Proposal Narrative 
The Proposal Narrative should include a proposal that addresses all Proposal Narrative Criteria (see Attachment II). 
The proposal narrative should not exceed fourteen pages, double-spaced.   Any charts, graphs or examples should 
be included in the proposal narrative.  

 

3.  Proposed Scope of Services 
Each response should include a proposed scope of services.  The proposed scope of services should align with the 
Proposer’s creation of new Louisiana Scholarship Program seats by expanding capacity at current scholarship 
schools. The proposed scope of services should detail how the Proposer will establish sub-contracts with proven 
educational organizations on behalf of schools currently participating in the Louisiana Scholarship Program.  The 
proposed scope of services should also include a completed schedule of deliverables in the format requested in 
attachment III. 
 Examples of potential services may include, but not be limited to, an educational organization providing: 

• Consulting services that help schools realize opportunities to increase school efficiency and scale; 

• Implementation of blended-learning curriculum; 

• Data-driven assessments and curriculum; 

• Leadership development for future school leaders; 

• Academic intervention and tutoring services; and, 

• Teacher professional development. 

 
 
4.  Budget 
Each proposal should include an itemized budget that clearly outlines all proposed costs associated with the 
proposal.  The budget should include all proposed costs, including those covered by match funding.  The proposal 
should clearly indicate if and how much of the itemized funding amounts will be funded by either match funding from 
the Proposer or other donor or by funding requested from the Department.  The budget should not exceed two 
pages, double-spaced. The Proposer should use Attachment VI to provide budget information. Note:  Travel 
expenses shall not be reimbursed separately. 
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5.  Budget Narrative 
Each proposal should include a budget narrative that describes each item in the budget.  Budget narratives should 
describe any assumptions that inform each item within the budget and explain how each item supports activities 
described in the proposal narrative.   The budget narrative should justify any administrative related costs identified in 
the budget.  The budget narrative should also align with the proposed schedule of deliverables included in the scope 
of services.  The budget narrative should not exceed four pages, double-spaced. 
 

6.  Letters of Commitment / Support 

Each proposal should include letters of commitment from all educational organizations and current scholarship 
schools that the proposer plans to partner with.  In addition, letters of commitment should be included from any 
organization or individual that pledged match funding as part of this proposal.  In addition, proposals may include 
letters from other organizations indicating their support of this proposal. 

 

7.  Additional Documentation 
Each proposal should include any necessary documentation to verify that the proposed organization meets all of the 
minimum proposer criteria identified in section 3.2.  Proposed scholarship schools that already received BESE 
approval and are certified as compliant with Brumfield v. Dodd do not need to submit eligibility documentation.   
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ATTACHMENT II: PROPOSAL NARRATIVE CRITERIA 
All proposal narratives should address criteria that identify how the sponsor organization will successfully leverage a 
Believe and Empower contract to expand capacity to serve more scholarship students in current scholarship schools.  
 
1.  Program Design: Comprehensive Program to Expand Nonpublic School Opportunities 
Proposal narratives should include a comprehensive program design that proposes how the Proposer will use a 
Believe and Empower contract to expand nonpublic school choice opportunities. Through the Believe and Empower 
contract, Proposers should establish a sub-contract with proven educational organizations on behalf of schools 
currently participating in the Louisiana Scholarship Program.  These educational organization sub-contracts should 
result in these schools’ increased ability and capacity to provide a great education to more scholarship students.  
The program design should: 

• Outline all key activities that detail how the Proposer will use a Believe and Empower contract to 
successfully expand capacity at schools currently participating in the Louisiana Scholarship Program. 
These key activities should entail establishing a sub-contract with one or more proven educational 
organizations on behalf of one or more current scholarship schools.  The activities should also detail the 
activities that the educational organization will conduct with the current scholarship schools. The scope 
of services should also reflect these activities. 

• Articulate how these outlined activities will successfully result in the creation of new Louisiana 
Scholarship Program opportunities for students to enroll in for the 2015-16 and 2016-17 school years. 
The proposal should include a projected enrollment table (as described below) that clearly indicates 
how many projected scholarships seats will be created for the 2015-16 and 2016-17 school years. 

• Include a feasible timeline for all activities. This timeline should align with the creation of new nonpublic 
school opportunities that provide Louisiana’s children a great education. 

• Identify a target student population, articulate the educational needs of this target student population, 
and explain how the proposed initiative will address those needs.  

• Demonstrate that the proposer and schools possess sufficient capacity to successfully implement all 
proposed activities.  This organizational capacity should include detailing the knowledge/skills of staff 
members responsible for the administration of the Believe and Empower contract and implementation 
of all identified activities. 

• Detail the criteria and selection process that the Proposer has used, or will use to identify which 
educational organizations and schools to sponsor. 

• Describe how the Proposer and current scholarship schools will sustain the increased capacity created 
after the completion of the Believe and Empower contract. 

• Identify any subcontractors who will be used to provide services; provide information concerning their 
qualifications and experience; identify the percentage of work that will be performed by a subcontractor. 

 
Projected Enrollment Table 
All proposals should complete and include a projected enrollment that clearly indicates the projected total 
number of scholarship seats that will be created for the 2015-16 and 2016-17 school year.  Proposals 
should use the table provided below and complete a row for each school.  This projected enrollment table 
will be used for the cost score. 
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Scholarship School Name School 
Site Code 

Louisiana Scholarship Program  Total # 
Enrollment Total Seats 

Created for Cost 
Score (Columns 

[2-1] + [3-1]) 

2014-15 (Based 
of First Quarter 

Count) 
1 

Projected 
2015-16 

Enrollment 
2 

Projected 
2016-17 

Enrollment 
3 

      
      
      

TOTAL (if more than one 
school included)      

 
2.  Track Record of Success 
All proposals should provide evidence that clearly demonstrates a track record of success of the proposer, 
educational organization(s), and current scholarship school(s).  

• Proposer: The Proposer, as a sponsor organization, should provide evidence that demonstrates they have 
successfully launched initiatives that expanded great school choice opportunities (public or nonpublic) for 
low-income families. 

• Educational Organizations: proposed educational organizations should provide evidence that demonstrates 
a track record of successfully working with schools to: a) improve student academic performance; and/or, b) 
improve a school’s capacity to provide a great education to more students. 

• Current Scholarship Schools: proposed scholarship schools should demonstrate a track record of 
successful academic performance, and/or articulate how the proposed educational organization will 
enhance the school’s ability to improve student academic performance and serve more scholarship 
students.  The evaluation team may use the school’s performance on state assessments, as additionally 
provided evidence of student achievement in the proposal, such as graduation rates or ACT scores, to 
evaluate a school’s track record of success.   

3.  Program Evaluation 
Proposal narratives should possess clear quantifiable goals that may be used to evaluate the program’s overall 
success.  These goals should align with the proposed set of activities and the resulting expansion of nonpublic school 
choice opportunities. 
Proposals should also clearly articulate how the Proposer will monitor and evaluate the program’s progress towards 
successfully accomplishing the proposed goals.  The proposal should identify any key quantitative metrics and/or 
qualitative benchmarks used to monitor the program’s progress, and indicate how these metrics align with the 
timeline identified in the program design.  These metrics and benchmarks should also be reflected in the schedule of 
deliverables identified in the scope of services. 
 
4.  Match Funding 
The Proposer should identify any match funding that will be contributed to support the Believe and Empower 
contract.  This may include direct match funding contributed by the Proposer or other philanthropic 
organizations/individuals. If no match funding has been pledged prior to submitting the proposal, the Proposer should 
articulate a feasible plan to seek match funding. 
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This following schedule should detail specific deliverables associated with the proposal narrative and scope of services.  Each row should correspond to a specific month.  
The schedule should indicate all deliverables completed by the 15th day of that month, as well as the evidence that the Proposer will provide to the Department to verify the 
completion of those deliverables.  
 
This schedule of deliverables will also serve as a proposed schedule of payments. For each row, the schedule should indicate the potential contract invoice amount 
associated with the successful completion of those deliverables. While not guaranteed in the final contract, for the sake of this schedule, proposers may assume an invoice 
date of the 15th of each month.  The Department reserves the right to revise this schedule of deliverables upon selecting a proposal to receive a Believe and Empower 
contract. 
 

Month / Year Deliverable(s) Completed Evidence Invoice Amount ($) 
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Month / Year Deliverable(s) Completed Evidence Invoice Amount ($) 

    

    

    

    

    

    

    

    

    

 
(Proposals may repeat this page if more room is needed for the schedule of deliverables)
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The undersigned hereby acknowledges she/he has read and understands all requirements and specifications of the 
Request for Proposals (RFP), including attachments. 
  
OFFICIAL CONTACT.  The State requires that the proposer designate one person to receive all documents and the 
method in which the documents are best delivered.  Identify the Contact name and fill in the information below: (Print 
Clearly):   
 
Date: ______________________ Official Contact Name:______________________________________ 
 
A. E-mail Address:  _____________________________________________ 
 
B. Facsimile Number with area code:  (_____)______________________ 
 
C. US Mail Address:  ____________________________________________ 
 
Proposer certifies that the above information is true and grants permission to the State or Agencies to contact the above 
named person or otherwise verify the information I have provided. 
 
By its submission of this proposal and authorized signature below, proposer certifies that:  
 
(1)  The information contained in its response to this RFP is accurate; 
 
(2)  Proposer complies with each of the mandatory requirements listed in the RFP and will meet or exceed the 

functional and technical requirements specified therein; 
 
(3)  Proposer accepts the procedures, evaluation criteria, mandatory contract terms and conditions, and all other 

administrative requirements set forth in this RFP. 
 
(4) Proposer's quote is valid for at least 90 calendar days from the date of proposer’s signature below; 
 
(5) Proposer understands that if selected as the successful Proposer, he/she will have _30_ business days from the 

date of delivery of final contract in which to complete contract negotiations, if any, and execute the final contract 
document.   

(6) Proposer certifies, by signing and submitting a proposal for $25,000 or more, that their company, any 
subcontractors, or principals are not suspended or debarred by the General Services Administration (GSA) in 
accordance with the requirements in OMB Circular A-133.  (A list of parties who have been suspended or 
debarred can be viewed via the internet at https://www.sam.gov) 

 
Authorized Signature: ________________________________________________ 
 
Typed or Printed Name: ________________________________________________ 
 
Title: ___________________________________________________________________________ 
 
Company Name: __________________________________________________________________ 
 
Address:_________________________________________________________________________ 
 
City: ____________________________________   State:_________         Zip: ________________ 
 
SIGNATURE of Proposer’s Authorized Representative  DATE

https://www.sam.gov/
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STATE OF LOUISIANA 
DEPARTMENT OF EDUCATION 
CONTRACT 
 
 
BE IT KNOWN, the Department of Education, Office of                                                    , of the 
State of Louisiana  (hereinafter sometimes referred to as State) and      (Contractor's name and legal 
address, including zip code)             ____________________________________________ 
(hereinafter sometimes referred to as Contractor) do hereby enter into contract with funds provided 
by the program entitled,                                          , under the following terms and conditions. 
(If Federal program, provide the Catalog of Federal Domestic Assistance Number. 
____________________.) 
 
1.   SCOPE OF SERVICES 
 
(Proposed by prospective sponsor organization – no template provided in this RFP). 
 
2.   PAYMENT TERMS 
 
In consideration of the services described above, State hereby agrees to pay the Contractor a 
maximum fee of $__________. Payment will be made only on approval of the Office of Portfolio. 
The Contractor must use the standard Louisiana Department of Education Professional Service 
Billing Form for invoicing purpose. 
 
Contracts where services are completed by June 30 must submit invoices no later than July 15. Due 
to funding constraints, funding may be unavailable for payment of services if invoices are not 
received by this date. 
 
If progress and/or completion to the reasonable satisfaction of the agency is obtained, payments are 
scheduled as follows: (proposed by the prospective sponsor organization via the Schedule of 
Deliverables). 
 
3.   TAXES 
 
Contractor hereby agrees that the responsibility for payment of taxes from the funds thus received 
under this Contract and/or legislative appropriation shall be the Contractor's obligation and 
identified under Federal tax identification number __________________. 
 
4.   TERMINATION FOR CAUSE 
 
The State may terminate this contract for cause based upon the failure of the Contractor to comply 
with the terms and/or conditions of the contract, provided that the State shall give the Contractor 
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written notice specifying the Contractor's failure. If within thirty (30) days after receipt of such 
notice the Contractor shall not have both corrected such failure and thereafter proceeded 
diligently to complete such correction, then the State may, at its option, place the Contractor in 
default and the contract shall terminate on the date specified in such notice. The Contractor may 
exercise any rights available under Louisiana law to terminate for cause upon the failure of the 
State to comply with the terms and conditions of this contract, provided that the Contractor shall 
give the State written notice specifying the State's failure.  The State has the right to cancel this 
contract in less than thirty (30) days due to budgetary reductions and changes in funding 
priorities by the State. 
 
5.   TERMINATION FOR CONVENIENCE 
 
The State may terminate the contract at any time by giving thirty (30) days written notice to the 
Contractor. The Contractor shall be entitled to payment for deliverables in progress, to the extent 
work has been performed satisfactorily. 
 
6.   REMEDIES FOR DEFAULT 
 
Any claim or controversy arising out of this contract shall be resolved by the provisions of LSA - 
R.S. 39:1524 through 1526. 
 
7.   OWNERSHIP 
 
Any records, reports, documents, materials, or products created or developed under this contract 
shall be the property of the State.  Any work undertaken by Contractor pursuant to this contract 
shall be work made for hire, and the Contractor hereby transfers and assigns to the State any 
intellectual property rights, including but not limited to the copyright, in and to any records, 
reports, documents, materials or products created or developed by Contractor in connection with 
the performance of this contract.  No records, reports, documents, materials or products created 
or developed under this contract can be distributed free or for profit without explicit written 
approval from the Louisiana Superintendent of Education. 

 
If the contract is 8(g) funded, all provisions of this ownership clause apply except that 
upon termination or at the completion of 8(g) funding for a proposal/program, the 
Louisiana Board of Elementary and Secondary Education (BESE) may approve a 
Contractor’s request  to retain equipment purchased with 8(g) funds based on the 
Contractor’s assurance that the equipment will be used for educational enhancement. 

 
8.   ASSIGNMENT FOR CONTRACT 
 
No Contractor shall assign any interest in this contract by assignment, transfer, or novation, 
without prior written consent of the State.  This provision shall not be construed to prohibit 
Contractor from assigning his bank, trust company, or other financial institution any money due 
or to become due from approved contracts without such prior written consent.  Notice of any 
such assignment or transfer shall be furnished promptly to the State. 
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9.   RIGHT TO AUDIT 
 
It is hereby agreed that the Louisiana Department of Education Internal Auditors, Legislative 
Auditor of the State of Louisiana and/or the Office of the Governor, Division of Administration 
auditors and/or other auditors representing State or federal government shall have the option of 
auditing all accounts or records of Contractor which relate to this contract. All copies of audits 
must be forwarded to the Louisiana Department of Education’s Internal Audit section. 
 
10.   TERM OF CONTRACT 
 
This contract shall begin on    October 20, 2014   and shall terminate on   June 30, 2016   .   The 
effective date of this contract may be extended only if an amendment to that effect is duly 
executed by the contracting parties and approved by the necessary authorities prior to said 
termination date. If either party informs the other that an extension of this contract is deemed 
necessary, an amendment may  be prepared by State and forwarded to the other party for 
appropriate action by the other party, and said amendment is to be returned to State with 
appropriate information and signatures not less than fifteen (15) days prior to termination date. 
Upon receipt of the amendment, it will be forwarded to the necessary authorities for their 
approval.  
 
Notwithstanding the foregoing, in no event shall the total term of this contract, including 
extensions hereto, be for a period of more than three (3) years. 
 
11.   FISCAL FUNDING 
 
The continuation of this contract is contingent upon the appropriation of funds to fulfill the 
requirements of the contract by the legislature. If the legislature fails to appropriate sufficient  
monies to provide for the continuation of the contract, or if such appropriation is reduced by the 
veto of the governor or by any means provided in the appropriations act to prevent the total 
appropriation for the year from exceeding revenues for that year, or for any other lawful purpose, 
and the effect of such reduction is to provide insufficient monies for the continuation of the 
contract, the contract shall terminate on the date of the beginning of the first fiscal year for which 
funds are not appropriated. 
 
This contract is not effective until approved by the department or by the Director of the Office of 
Contractual Review in accordance with La. R.S. 39:1502.  It is the responsibility of the 
Contractor to advise the agency in advance if contract funds or contract terms may be 
insufficient to complete contract objectives 
 
12.   DISCRIMINATION CLAUSE 
 
Contractor agrees to abide by the requirements of the following as applicable:  Title VI and VII 
of the Civil Rights Act of 1964, as amended by the Equal Opportunity Act of 1972; Federal 
Executive Order 11246; the Federal Rehabilitation Act of 1973, as amended; the Vietnam Era 
Veteran's Readjustment Assistance Act of 1974; Title IX of the Education Amendments of 1972; 
the Age Act of 1975.  Contractor also agrees to abide by the requirements of the Americans with 
Disabilities Act of 1990. 



ATTACHMENT V: SAMPLE CONTRACT 

26 
 

 
Contractor agrees not to discriminate in its employment practices, and will render services under 
this contract without regard to race, color, religion, sex, sexual orientation, national origin, 
veteran status, political affiliation, or disabilities. 
  
Any act of discrimination committed by Contractor or failure to comply with these statutory 
obligations when applicable shall be grounds for termination of this contract. 
 
13.   REPORTING INCOME TO STATE-FUNDED RETIREMENT 

SYSTEMS 
 
If the Contractor is receiving benefits from any State-funded retirement system, the Contractor is 
responsible for fully disclosing to the State, on or before the effective date of this contract, the 
existence and amount of such benefits and the date(s) of retirement.  Failure by the Contractor to 
so disclose, or failure to disclose truthfully or accurately, will be grounds for placing the 
Contractor in default. 
 
If said failure results in the State being liable to any State-funded retirement system for penalties, 
interest, or repayment of benefits, the Contractor shall be liable to the State for repayment of 
such amounts.  
 
14.   COMPLIANCE STATEMENT 
 
The State’s designated contract monitor has reviewed this contractual and/fiscal commitment and 
certifies that the proposed expenditure complies with all applicable federal and State laws and 
regulations and the BESE’s policies. The designated monitor is aware that he/she is subject to 
disciplinary or appropriate legal action if their assurance is knowingly in violation of public laws 
or the BESE’s policies. 
 
15.  DEBARMENT AND SUSPENSION CLAUSE 
 
Contractor receiving individual awards hereby certifies that the organization and its principals 
are not suspended or debarred from any Federal or State program. 
 
16. FUND USE 
 
Contractor agrees not to use contract proceeds to urge any elector to vote for or against any 
candidate or proposition on an election ballot nor shall such funds be used to lobby for or against 
any proposition or matter having the effect of law being considered by the Louisiana Legislature 
or any local governing authority.  This provision shall not prevent the normal dissemination of 
factual information relative to a proposition on any election ballot or a proposition or matter 
having the effect of law being considered by the Louisiana Legislature or any local governing 
authority. 
 
17. APPLICABLE LAW 
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This contract shall be governed by and interpreted in accordance with the laws of 
the State of Louisiana.  Venue of any action brought with regard to this contract shall be in the 
Nineteenth Judicial District Court, parish of East Baton Rouge, State of Louisiana. 
 
18. CODE OF ETHICS 
 
The Contractor acknowledges that Chapter 15 of Title 42 of the Louisiana Revised Statutes (R.S. 
42:1101 et seq., Code of Governmental Ethics) applies to the Contracting Party in the 
Performance of services called for in this contract.  The Contractor agrees to immediately notify 
the State if potential violations of the Code of Governmental Ethics arise at any time during the 
term of this contract. 
 
19. SEVERABILITY 
 
If any term or condition of this contract or the application thereof is held invalid, such 
invalidity shall not affect other terms, conditions, or applications which can be given effect 
without the invalid term, condition, or application; to this end the terms and conditions of this 
contract are declared severable. 
 
20. CONFIDENTIALITY 
 
This contract is entered into by Contractor and the Department in accordance with the provisions 
of the Family Educational Rights and Privacy Act, 20 U.S.C. Section 1231(g), et seq., (FERPA) 
and the Individuals with Disabilities Education Act, 20 U.S.C. Section 1400, et seq., 
(IDEA).  Contractor hereby acknowledges that all documents which include personally 
identifiable information contained in or derived from a student’s education records are deemed 
confidential pursuant to FERPA and IDEA.  Contractor agrees not to re-disclose any such 
personally identifiable information without the prior written consent of the student’s parent or 
the student, in the case of students who have reached the age of majority, or unless re-disclosure 
is otherwise authorized by law.  Contractor agrees to return all documents deemed confidential 
pursuant to FERPA and/or IDEA to the Department at the conclusion of this contract. 
 
21.  COLLECTION FEES 
 
If Contractor invoices the State, and State pays Contractor, for work not done or for work not 
done in accordance with this contract, or if the State for any reason pays Contractor any amount 
not actually owed by State to Contractor pursuant to this contract, or if Contractor owes money 
to the State for any reason whatsoever as a result of this contract, the State may refer this matter 
to the Louisiana Attorney General for collection.  If the State does refer this matter to the 
Louisiana Attorney General, Contractor agrees to pay, in addition to the debt owed to the State, 
the State’s reasonable attorney’s fees, up to a maximum fee of thirty-three and one-third percent 
(33 1/3%) of Contractor’s debt. 
 
22.  JURISDICTION, VENUE AND GOVERNING LAW 
 
Exclusive jurisdiction and venue for any and all suits between the State and Contractor arising 
out of, or related to, this contract shall be in the 19th Judicial District Court, Parish of East Baton 
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Rouge, State of Louisiana.  The laws of the State of Louisiana, without regard to Louisiana law 
on conflicts of law, shall govern this contract. 
 
23. COMPLETE CONTRACT 

 
This is the complete contract between the parties with respect to the subject matter and all prior 
discussions and negotiations are merged into this contract. This contract is entered into with 
neither party relying on any Statement or representation made by the other party not embodied in 
this contract and there are no other agreements or understanding changing or modifying the 
terms.   This contract shall become effective upon final statutory approval.  

 
24. INDEMNIFICATION AND LIMITATION OF LIABILITY 
Neither party shall be liable for any delay or failure in performance beyond its control resulting 
from acts of God or force majeure. The parties shall use reasonable efforts to eliminate or 
minimize the effect of such events upon performance of their respective duties under Contract. 

Contractor shall be fully liable for the actions of its agents, employees, partners or 
subcontractors and shall fully indemnify and hold harmless the State and its Authorized Users 
from suits, actions, damages and costs of every name and description relating to personal injury 
and damage to real or personal tangible property caused by Contractor, its agents, employees, 
partners or subcontractors, without limitation; provided, however, that the Contractor shall not 
indemnify for that portion of any claim, loss or damage arising hereunder due to the negligent 
act or failure to act of the State.  If applicable, Contractor will indemnify, defend and hold the 
State and its Authorized Users harmless, without limitation, from and against any and all 
damages, expenses (including reasonable attorneys' fees), claims, judgments, liabilities and costs 
which may be finally assessed against the State in any action for infringement of a United States 
Letter Patent with respect to the Products furnished, or of any copyright, trademark, trade secret 
or intellectual property right, provided that the State shall give the Contractor: (i) prompt written 
notice of any action, claim or threat of infringement suit, or other suit, (ii) the opportunity to take 
over, settle or defend such action, claim or suit at Contractor's sole expense, and (iii) assistance 
in the defense of any such action at the expense of Contractor. Where a dispute or claim arises 
relative to a real or anticipated infringement, the State or its Authorized Users may require 
Contractor, at its sole expense, to submit such information and documentation, including formal 
patent attorney opinions, as the Commissioner of Administration shall require. 

The Contractor shall not be obligated to indemnify that portion of a claim or dispute based upon: 
i) Authorized User's unauthorized modification or alteration of a Product, Material or Service; ii) 
Authorized User's use of the Product in combination with other products not furnished by 
Contractor; iii) Authorized User's use in other than the specified operating conditions and 
environment. 

In addition to the foregoing, if the use of any item(s) or part(s) thereof shall be enjoined for any 
reason or if Contractor believes that it may be enjoined, Contractor shall have the right, at its 
own expense and sole discretion as the Authorized User's exclusive remedy to take action in the 
following order of precedence: (i) to procure for the State the right to continue using such item(s) 
or part (s) thereof, as applicable; (ii) to modify the component so that it becomes non-infringing 
equipment of at least equal quality and performance; or (iii) to replace said item(s) or part(s) 
thereof, as applicable, with non-infringing components of at least equal quality and performance, 
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or (iv) if none of the foregoing is commercially reasonable, then provide monetary compensation 
to the State up to the dollar amount of the Contract. 

For all other claims against the Contractor where liability is not otherwise set forth in the 
Contract as being "without limitation", and regardless of the basis on which the claim is made, 
Contractor's liability for direct damages, shall be the greater of $100,000, the dollar amount of 
the Contract, or two (2) times the charges rendered by the Contractor under the Contract.  Unless 
otherwise specifically enumerated herein or in the work order mutually agreed between the 
parties, neither party shall be liable to the other for special, indirect or consequential damages, 
including lost data or records (unless the Contractor is required to back-up the data or records as 
part of the work plan), even if the party has been advised of the possibility of such damages. 
Neither party shall be liable for lost profits, lost revenue or lost institutional operating savings. 

The State and Authorized User may, in addition to other remedies available to them at law or 
equity and upon notice to the Contractor, retain such monies from amounts due Contractor, or 
may proceed against the performance and payment bond, if any, as may be necessary to satisfy 
any claim for damages, penalties, costs and the like asserted by or against them. 

 
25. INSURANCE 
Insurance shall be placed with insurers with an A.M. Best’s rating of no less than A-: VI.  

This rating requirement shall be waived for Worker’s Compensation coverage only.  

Contractor's Insurance: The Contractor shall not commence work under this contract until he has 
obtained all insurance required herein.  Certificates of Insurance, fully executed by officers of the 
Insurance Company written or countersigned by an authorized Louisiana State agency, shall be 
filed with the State of Louisiana for approval.  The Contractor shall not allow any sub-contractor 
to commence work on his subcontract until all similar insurance required for the subcontractor 
has been obtained and approved.  If so requested, the Contractor shall also submit copies of 
insurance policies for inspection and approval of the State of Louisiana before work is 
commenced.  Said policies shall not hereafter be canceled, permitted to expire, or be changed 
without thirty (30) days' notice in advance to the State of Louisiana and consented to by the State 
of Louisiana in writing and the policies shall so provide. 

Compensation Insurance: Before any work is commenced, the Contractor shall maintain during 
the life of the contract, Workers’ Compensation Insurance for all of the Contractor’s employees 
employed at the site of the project.  In case any work is sublet, the Contractor shall require the 
subcontractor similarly to provide Workers’ Compensation Insurance for all the latter’s 
employees, unless such employees are covered by the protection afforded by the Contractor.  In 
case any class of employees engaged in work under the contract at the site of the project is not 
protected under the Workers’ Compensation Statute, the Contractor shall provide for any such 
employees, and shall further provide or cause any and all subcontractors to provide Employer’s 
Liability Insurance for the protection of such employees not protected by the Workers’ 
Compensation Statute. 

Commercial General Liability Insurance: The Contractor shall maintain during the life of the 
contract such Commercial General Liability Insurance which shall protect him, the State, and 
any subcontractor during the performance of work covered by the contract from claims or 
damages for personal injury, including accidental death, as well as for claims for property 
damages, which may arise from operations under the contract, whether such operations be by 



ATTACHMENT V: SAMPLE CONTRACT 

30 
 

himself or by a subcontractor, or by anyone directly or indirectly employed by either or them, or 
in such a manner as to impose liability to the State.  Such insurance shall name the State as 
additional insured for claims arising from or as the result of the operations of the Contractor or 
his subcontractors.  In the absence of specific regulations, the amount of coverage shall be as 
follows: Commercial General Liability Insurance, including bodily injury, property damage and 
contractual liability, with combined single limits of $1,000,000. 

Insurance Covering Special Hazards: Special hazards as determined by the State shall be covered 
by rider or riders in the Commercial General Liability Insurance Policy or policies herein 
elsewhere required to be furnished by the Contractor, or by separate policies of insurance in the 
amounts as defined in any Special Conditions of the contract included therewith. 

Licensed and Non-Licensed Motor Vehicles: The Contractor shall maintain during the life of the 
contract, Automobile Liability Insurance in an amount not less than combined single limits of 
$1,000,000 per occurrence for bodily injury/property damage.  Such insurance shall cover the 
use of any non-licensed motor vehicles engaged in operations within the terms of the contract on 
the site of the work to be performed there under, unless such coverage is included in insurance 
elsewhere specified.  

Subcontractor’s Insurance: The Contractor shall require that any and all subcontractors, which 
are not protected under the Contractor’s own insurance policies, take and maintain insurance of 
the same nature and in the same amounts as required of the Contractor. 

 
26.     ORDER OF PRECEDENCE  
 
This contract shall, to the extent possible, be construed to give effect to all of its provisions;  
however, where provisions are in conflict, first priority shall be given to the provisions of the 
contract, excluding the Request for Proposals, its amendments and the Proposal; second priority 
shall be given to the provisions of the Request for Proposals and its amendments; and third 
priority shall be given to the provisions of the proposal. 
THUS DONE AND SIGNED at Baton Rouge, Louisiana, on the day, month and year first 
written below. 
 
IN WITNESS WHEREOF, the parties have executed this Agreement as of this ____day of 
month, year_______________. 
 

STATE AGENCY’S SIGNATURES: 
 

__________________________________________ 
Assistant Superintendent 
 
__________________________________________ 
Deputy Superintendent for 
Management and Finance 
 
__________________________________________ 
Deputy Superintendent of Education 
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__________________________________________ 
State Superintendent of Education 

 
__________________________________________ 
President, State Board of  
Elementary and Secondary Education 

 
WITNESSES’ SIGNATURES  CONTRACTOR’S SIGNATURE 
 
                                                       By:  ______________________________________ 
 
                                                         

Telephone:  _(____)_________________________ 
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Note: Use this sample template to prepare a budget for a contract beginning January 2015 and ending June 30, 2016. 
 

Budget Categories Annual Salary % FTE Total 
Administrative Staff  
 (list by position) 

   

    
    
    
    
    
    
Direct Services Staff  
(list by position) 

   

    
    
    
    
    
    
    
Benefits    
    
Operating Costs:    
   Rent    
   Utilities    
   Telephone    
   Insurance    
   Other (List):     
    
Travel (in state)    
    
Travel (out of state)    
    
Office Supplies (List)    
    
Match Funding Sources (List with Amounts)    
    
Professional Services (list)    
    
Other Direct Costs (list)    
    
Administrative/Indirect Costs    
    
Total   $ 
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