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YES Prep Public Schools 
                                 Commitment to College Completion  
              
YES Prep is not just a school. YES Prep is a way of life. Every minute of every day is designed to ensure every 
student completes college and is committed to improving underserved communities. The Commitment to 
College Completion is shared by all YES Prep staff, family members, and students, and it defines the Whatever 
It Takes spirit that all of us are expected to demonstrate in the daily pursuit of this goal.   
 

 

Student’s Commitments – I fully commit to YES Prep in the following ways: 

 I will arrive at school on time and will remain for the entire school day, every day.  

 I will attend YES Prep on appropriate Saturdays.  

 I will attend the mandatory summer program (if applicable).  

 I will complete all of my homework every night.  If there is something I do not understand, I will call my 
classmates and/or teachers. I will raise my hand and ask questions in class.  

 I will accept the school consequences when I do not complete my assigned homework prior to arriving at 
school.    

 I will stay after school and/or on Saturday to repair any damage that I do to the learning environment, to 
my relationships with staff and classmates, and/or to my own trustworthiness. 

 I will always behave in a way that protects the safety, interests, and rights of all individuals in the 
classroom. I will always show respect to my YES Prep teammates and to everyone in the YES Prep family. 

 I will follow all aspects of the YES Prep dress code for the entire school day. 

 I will always work, think, and behave in the best way I know how, and I will do Whatever It Takes for my 
fellow students and me to learn. 

 For the whole time I am a student at YES, I commit to the work required of me and will do Whatever It 
Takes in order to be accepted to and graduate from a four-year college or university. 

 

 
 

Parents’/Guardians’ Commitments – We fully commit to YES Prep in the following ways: 

 We will make sure our child arrives to YES Prep on time and remains for the entire school day. 

 We will make arrangements for our child to come to YES Prep on appropriate Saturdays and will provide 
transportation. 

 We will ensure that our child attends the mandatory summer program (if applicable). 

 We will send our child to school every day, excluding any serious illness or excused absence. In the rare 
case that our child is absent, we will call the Front Office before the beginning of the first class period to 
notify the school of the absence.  

 We will always help our child in the best way we know how, and we will do Whatever It Takes for 
him/her to learn.  This means that we will do the following: provide a quiet place for our child to study, 
review his/her homework every night, sign his/her agenda, and let him/her contact the teacher if there 
is a question about the homework. 

 We understand that our child must serve time during or after school on any day he/she arrives to school 
without having completed their assigned homework with homework.  If my child misses this 
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commitment, I understand that he/she will lose privileges and have to make up the time. It is my 
responsibility to provide transportation for my child if he/she stays after school. 

 We understand that our child may also be required to remain after school or serve time on Saturday if 
he/she has chosen to disrespect the YES Prep team. If this situation occurs, we commit to picking up our 
child from school on time.  

 We will always make ourselves available to the school via phone or in person, and we will address any 
concerns that arise. 

 We will carefully read all papers sent home, including school memos and newsletters, and (if necessary) 
sign them and return them by the requested deadline. If we fail to return papers on time, we understand 
that our child will lose privileges. 

 We will attend all required parent meetings, exhibitions, performances, and conferences. 

 We will allow our child to go on YES Prep field lessons, including out-of-town field lessons. 

 We will make sure our child follows all aspects of the YES Prep dress code every day. 

 We understand that our child must follow all YES Prep rules in the handbook in order to protect the 
safety, interests, and rights of all individuals in the classroom, and we will support the implementation of 
consequences for breaking any of these rules. 

 We, not the school, are responsible for the behavior and actions of our child. 

 For the whole time my child is a student at YES, I will do Whatever It Takes to support my child in 
order for him or her to be accepted to and graduate from a four-year college or university 

 

 
 

 Teachers’ Commitments – We fully commit to YES Prep in the following ways: 

 We will arrive at YES Prep on time and will remain for the entire school day. 

 We will support our students at YES Prep on appropriate Saturdays.  

 We will attend and participate in all staff meetings and professional development. 

 We will treat every student fairly and with respect. 

 We will teach YES Prep students in the best way we know how, and we will do Whatever It Takes for our 
students to learn, including providing students with our phone numbers for questions about homework 
after school. 

 We will make ourselves available to work with students and parents, and we will address any concerns 
they might have. 

 We will make it a priority to praise and educate our students.  

 We will provide academic remediation for our students as needed to support their learning. 

 We will respond to all communication from students, parents, and fellow staff members within 24 hours. 

 We will always protect the safety, interests, and rights of all individuals in the classroom. 

 We will provide a rigorous college-preparatory curriculum along with necessary support in order to 
prepare every YES Prep student to be accepted to and graduate from a four-year college or university. 
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At YES Prep Public Schools, our mission is to prepare students for the successful completion of a college career. 
The facts are before us: most public schools in Houston are not striving for this same goal, and many of our 
students enter YES Prep with test scores and skills below the average. YES believes it takes a 100 percent 
commitment from families, staff, and students not only to close that achievement gap, but to create an 
environment in which YES students are exceeding and outperforming their peers in neighboring schools. Our 
goal is for YES Prep students to be competitive as college students and college graduates; in order to do that, 
our rigor and expectations must be high. 
 
To be in “good academic standing” means a student is passing all of his or her classes in a given grading cycle. 
We realize that sometimes a student may need more than one grading cycle to reach good academic standing, 
but our goal is that all students will achieve and maintain this status while at YES Prep. For those students who 
struggle to reach good academic standing, we have instituted supports to help them reach that goal.  Academic 
probation is not meant to be a punishment for struggling students; rather, it is a system that signifies to teachers 
and parents that a student needs extra support in the academic setting. That extra support can be tailored to 
meet each student’s individual needs. 
 
The promise of a YES Prep education, that each of our students will be successful in a four-year college, is 
realized when parents, school staff and students work together. We recognize that the expectations put upon 
YES Prep students are significant. By reaching to meet these expectations, students demonstrate that they share 
this core value of college matriculation and success, and that they are committed to creating powerful futures 
for themselves, their families, and their communities.   

 

 
 
The mission of YES Prep Public Schools is to ensure that each of our graduates successfully completes a four-
year college or university program and earns a bachelor’s degree. To that end, the curricular program we follow 
in middle school and high school has been designed to prepare students for the rigors of college-level work. 
Students can expect demanding classes, teachers who expect participation and engagement, opportunities to 
think about problems and issues in multiple frameworks, and an emphasis on clear, concise, and accurate 
written and verbal communication. YES Prep will provide students with the support and appropriate 
interventions to make it possible for each of our students to succeed academically, including group and 
individual tutorial and enrichment sessions; opportunities to contact the teacher for help after school; and 
frequent feedback to both students and parents about progress in class. 
 
In addition to taking part in annual assessments required by the State of Texas, YES Prep students will also 
receive feedback on their progress from other assessment measures. At least once per year, sixth through ninth 
grade students will take the MAP assessment, a national norm-referenced assessment that will allow us to 
measure the growth each student demonstrates over the course of each year in math and reading. MAP 
assessments do not factor into a student’s course grade. Additionally, YES Prep measures students’ achievement 
on our internal curricular standards with common assessments that are administered at the end of every twelve 
weeks of instruction in most subject areas across all of our campuses. Results from the common assessments 

Campus Academic Information 

Academic Performance 

Curriculum and Assessment 
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are included in a student’s grade for that subject area and are also used to inform decisions made about each 
student, including but not limited to scheduling and promotion to the next grade level. 

 
 

 

 

YES Prep commits to preparing each student for success in college or university coursework. Therefore, the 
requirements for graduation from a YES Prep school include more than simply putting in “seat time” to earn 
credits. In order to earn a high school diploma from YES Prep Public Schools, each student must fulfill the 
following requirements, unless exempt from such requirements by the student’s ARD committee: 
 
A student must earn at least 26 credits of high school coursework, including the following minimum 
requirements: 
 

English 4 credits, to include:  English I, English II, English III, and English IV 
AP English Literature and/or AP English Language may be 
substituted for English III and IV. Introduction to Rhetoric and 
Composition may be substituted for English III or English IV. 

Mathematics 4 credits, to include:  Algebra I, Algebra II, Geometry, and Pre-
Calculus 

Social Studies 4 credits, to include:  World Geography, World History, U.S. History, 
Government (1/2 credit), and Economics (1/2 credit) 

Science 4 credits, to include:  Biology, Chemistry, Physics, and an additional 
science elective 

World Languages 3 full credits in one language other than English 

Fine Arts 1 full credit (2 semester-long classes) 
Physical Education 1 full credit (2 semester-long classes) 

Health 1 half credit (1 semester-long class) 

Communication 
Applications  
(Speech) 

1 half credit (1 semester-long class) 

 

High School Advanced Coursework Requirement 

Every YES Prep student, unless exempt from such requirements by the student’s ARD committee, must take and 
pass at least one Advanced Placement or dual-credit course for high school credit in order to be eligible to 
receive his/her high school diploma. It is recommended that students take no more than three AP courses in a 
single year. However, students can petition to take more than three AP courses, and YES Prep will consider this 
petition on a case-by-case basis. 
 

High School Assessment Requirement 

A student must receive passing scores on required state assessments as set forth by the State of Texas. These 
assessments and requirements may vary from year to year depending on a student’s entrance year into ninth 
grade. Please contact your school administration for more information. 
 

 
 
 

Required Academic Program for the High School 
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College Acceptance Requirement 

A student must be accepted to at least one four-year college or university in order to be eligible for a YES Prep 
high school diploma, unless exempt from such requirements by the student’s Admission Review Dismissal (ARD) 
committee.   
 

Exceptions to the Required Academic Program 
YES Prep is dedicated to meeting the needs of each individual student.  In the case of students who qualify for 
special education or 504 services, YES Prep may choose to amend any of the above requirements for graduation. 
Requests to amend the required academic program will be considered on a case by case basis. 
 
 

 

 

YES Prep courses are generally organized into semesters. Most core academic courses span two semesters, 
while many elective courses are one semester long. Students’ grades for each semester are determined by 
averaging the grades from three six-week grading cycles, with additional weight given to results from common 
assessments or final exams, as appropriate. Refer to the YES Prep yearly calendar available on www.yesprep.org 
for the dates of the six week reporting cycles.   
 

Grading Scale 

YES Prep grades on a number and letter system.  Please refer to the table below for conversions; grade points 
are only awarded for courses taken for high school credit.  Some students enroll in high-school level classes 
while still in middle school; these courses do factor into a student’s GPA and the grades in these courses will be 
reported on the student’s official transcript. 
 
Please note that YES Prep does not award a grade of “D” for any work done.  Each assignment, including class 
work, projects, labs, exam and quizzes, and all other graded work, receives either a passing grade, meaning it 
meets YES Prep standards, or a failing grade, meaning that it does not meet YES Prep standards.   
 
For AP courses, 1 additional grade point will be added to the grade point scale below.  For example, a student 
who earns a B in an AP class will be awarded 4 grade points.  In order to qualify for the 1 point addition, the 
course must be represented on a student’s official transcript as an AP or Pre-AP course. 
 

Number Grade Letter Grade 
Grade Points  

(for credit classes only) 

100-97 A+ 4.33 

96-93 A 4 

92-90 A- 3.67 

89-87 B+ 3.33 

86-83 B 3 

82-80 B- 2.67 

79-77 C+ 2.33 

76-73 C 2 

72-70 C- 1.67 

Below 69 F 0 

 
 
 

Grading Policies 

http://www.yesprep.org/
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Awarding Credit from Other Schools 

YES Prep will award credit earned at other public schools. Students seeking to have credit awarded from 
institutions other than Texas public schools must present a report card or transcript indicating the credits earned 
at the previous institution; YES Prep may require additional information (such as course syllabus) in order to 
award credit. YES Prep reserves the right to deny credit to a student who earned a “D” at another institution; in 
such cases, the student may petition to take a YES Prep competency exam in order to demonstrate proficiency 
in that subject area and be awarded credit for a passing score.    
 

Honor Roll 
YES Prep celebrates those students who, through their hard work and dedication, achieve high academic results. 
Students who receive exceptionally high grades in any given grading cycle will be recognized and become honor 
roll members for the following grading cycle. Please refer to the campus supplement for specific information 
about how your campus will determine honor roll eligibility. 
 

Retention 
Student retention occurs when a YES Prep student must repeat a grade level due to insufficient academic 
performance and/or poor attendance. The YES Prep Public Schools instructional staff and administration reserve 
the right to retain any student who fails to demonstrate academic mastery in core subject areas. Retained 
students may be required to repeat specific classes or an entire grade level, depending upon the individual 
student’s performance. Grade-level retention meetings are held during the second semester of the school year, 
and input from the instructional staff members, as well as grades and test scores at that particular grade level 
are considered when making retention decisions. With regard to high school, all YES Prep campuses reserve the 
right to retain any student who fails both semesters of a core academic class in any high school grade. 
 
As an Open Enrollment Charter School, YES Prep creates its own promotion/retention policies. While enrolled 
at YES Prep, students must have prior written permission to seek summer school or other credit recovery 
opportunities from an institution other that YES Prep. Students who choose to attend summer school at another 
school system without prior written permission from the school director will not be promoted to the next grade 
level.  
 

 
 

In order to be promoted from sixth to seventh grade, students must: 
 

 Earn passing yearly averages in core academic subjects, including English, math, social studies, and 
science. Students may have one yearly average lower than a 70 and still be eligible for promotion to the 
next grade. 

 If a student fails two academic classes in yearly average, the student goes to the Promotion 
Committee, relevant data are reviewed, and the Promotion Committee will determine retention 
or promotion.  

 Attend school at least 90 percent of the academic year.   

 Middle school students who are not in attendance at least 90 percent of the academic year risk 
a loss of credit that could affect promotion to the next grade level (see section on Attendance). 
 

In order to be promoted from seventh to eighth grade, students must: 

Middle School Promotion Standards 
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 Earn passing yearly averages in core academic subjects, including English, math, social studies, and 
science. Students may have one yearly average lower than a 70 and still be eligible for promotion to the 
next grade. 

 

o If a student fails two academic classes in yearly average, the student goes to the Promotion 
Committee, relevant data are reviewed, and the Promotion Committee will determine retention 
or promotion.  

 Attend school at least 90 percent of the academic year.   
o Middle school students who are not in attendance at least 90 percent of the academic year risk 

a loss of credit that could affect promotion to the next grade level (see section on Attendance). 
 

Because students begin taking more rigorous coursework in eighth grade, including courses for high school 
credit, YES Prep is committed to ensuring that all students are academically prepared to make that transition. 
Therefore, in order to be promoted from eighth to ninth grade, students must:  

 Pass all core classes including English, math, social studies, and science. 

 If a student fails one or more academic classes in yearly average, the student goes to the 
Promotion Committee, relevant data is reviewed, and the Promotion Committee will determine 
retention or promotion. Special consideration should be given to students who fail Algebra 1 
and/or a foreign language course. 

 Attend school at least 90 percent of the academic year.   

 Middle school students who are not in attendance at least 90 percent of the academic year risk 
a loss of credit that could affect promotion to the next grade level (see section on attendance). 

 Earn satisfactory performance on the high school assessment requirement, as outlined by the 
State of Texas.  See previous section for more details. 

 

Middle School Promotion Committee Consideration 
 

The campus has the option to promote students by Promotion Committee in exceptional circumstances. The 
Promotion Committee will consider all applicable factors when making promotion and retention decisions, 
including but not limited to, trending in class grades, state test results, YES Prep common assessment results, 
MAP, literacy/fluency growth, decisions of the student’s ARD committee, and other appropriate, norm-
referenced assessments. 
 

 
 
 
Ninth-Grade Requirements  

 

a. Successful completion of core subject areas:  Biology, English I, Algebra I (credit required, Geometry 
recommended), World Geography 

b. Students are retained in the ninth grade if they: 
i. Fail to earn a full credit in the following subject areas prior to the beginning of the following school 

year: 

 Algebra I 

 Biology 

 English I 

 World Geography 

High School Promotion Standards 
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ii. Fail to recover all necessary credits in the immediately following summer. Students will be classified 
as 9th graders until proof of passing credits are officially received by YES Prep from the sending 
agency/educational organization. 

 
Tenth-Grade Requirements 

a. Successful completion of core subject areas: Chemistry, English II, Geometry (credit required, Algebra II 
recommended), World Languages (one full credit required), World History 

b. Students are retained in the 10th grade if they: 
i. In addition to the ninth-grade credit requirements, students must earn a full, one-year credit in the 

following classes prior to the beginning of the eleventh-grade school year: 

 Chemistry 

 English II 

 Geometry 

 World Languages (1 credit) 

 World History 
ii. Fail to recover all necessary credits in the immediately following summer. Students will be classified 

as tenth-graders until proof of passing credits are officially received by YES Prep by the sending 
agency/educational organization. 

 
Eleventh-Grade Requirements  

 

a. Successful completion of core subject areas: Physics, English III, Algebra II (credit required, pre-calculus 
recommended, World Languages (two full credits required), U.S. History  

b. Students are retained in the eleventh grade if they: 
i. In addition to the ninth- and tenth-grade credit requirements, students must earn a full one year 

credit in the following classes prior to the beginning of the twelfth-grade school year: 

 Algebra II 

 English III 

 Physics 

 World Languages (2 credits) 

 U.S. History 
ii. Fail to recover all necessary credits in the immediately following summer. Students will be classified 

as eleventh-graders until proof of passing credits are officially received by YES Prep from the 
sending agency/educational organization. 

 
Twelfth-Grade Requirements 

 

a. Successful completion of core subject areas:  English IV, Government, and Economics 
b. Students are retained in the twelfth grade if they: 

i. In addition to the ninth-, tenth-, and eleventh-grade credit requirements, students must earn credit 
in the following classes by graduation of the 12th grade school year: 

 English IV (1 full credit / 2 semesters) 

 Pre-Calculus (1 full credit) 

 Government (1/2 credit) 

 Economics (1/2 credit) 

 Additional science elective (1 full credit) 

 World Languages (3 credits) 
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ii. If a student fails any senior-year required courses and is not able to make them up by May 15 of 
senior year, the student must make up credits during summer school after senior year but no later 
than August 1. Student will not be eligible to receive diploma at Commencement ceremonies. Note 
that student can only make up two half-credit course during the summer, at maximum. If a student 
needs to make up more than two half-credit courses, then s/he will need to return to YES Prep for 
at least the fall semester of the next school to recover all necessary credits needed to meet 
graduation requirements. 

iii. Note that a student’s continued acceptance to a four-year college/university throughout the senior 
year is a requirement for graduation, especially if the student has had to perform credit recovery 
during the senior year (since colleges do have the right to rescind college acceptances due to poor 
academic performance).   

 
Elective Requirements 
In addition to the core course requirements listed above, each student must earn the following elective credits 
in order to meet YES Prep graduation requirements: 
 Fine Arts- 1 credit 
 Communication Applications- 0.5 credits 
 Health- 0.5 credits 
 Physical Education- 1 credit 
 Electives- 4 credits 
 

Regaining Credit in the High School Using Yearly Averages 
 

Traditionally, if a student has failed either semester of a course then s/he must complete a credit recovery 
course over the summer or online (see Summer School, below). In certain circumstances, students may be able 
to earn credit for a failed first-semester course by demonstrating strong performance in the second semester.  
For students in grades 9-11 only, the following guidelines apply: 

 
For English I, English II, Algebra I, Algebra II, Geometry, Spanish I, Spanish II, Biology, Chemistry, World 
Geography, World History: 
 

If student fails the first semester (S1) of one of the above courses, then s/he can regain credit for S1 if: 

 Overall yearly average for course is over 70 percent 

and 

 S/he earns a passing score on the average of the S2 Common Assessments 

 
Earning High School Credits in Spanish Courses through Placement Tests 

 

YES Prep has created placement assessments in Spanish that allow students to be placed in a higher level course 
while giving them the opportunity to earn credits for the previous courses. The placement test must be taken 
prior to the student’s enrollment in a Spanish course. Results of the placement tests are used to recommend 
the appropriate Spanish course for the student. In order to earn credit for the previous courses, the student 
must pass the fall semester of the Spanish course that he/she is enrolled.  
 
For example, if a student is placed in Spanish III, the student will earn credit for Spanish I and Spanish II as long 
as the student has a passing grade at the end of the fall semester in Spanish III. The grade awarded in Spanish I 
and Spanish II will be a 90 or higher based on the performance in the placement test. 
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The table below summarizes all the possible placements for a student and the potential credits earned. 
 

Placement: Earns credits in: 

Spanish I N/A 

Spanish II Spanish I 
Spanish III Spanish I and Spanish II 

AP Spanish Language Spanish I, Spanish II, and Spanish III 

 
 

High School Summer School Credits 
 

If a student fails a class during the school year and has not regained credit using yearly averages, s/he must take 
the class the following summer after the current school year. If the student does not take the course over the 
following summer, the student risks having to repeat the grade, unless s/he petitions the school director, high 
school principal, or director of college counseling by presenting legitimate reasons as to why s/he could not 
attend summer school or that s/he has evidence of prior approval from the school director, high school principal 
or dean of students, or director of college counseling. 
 
Students who need to enroll in credit recovery classes must do so through the YES Prep Summer School Program 
unless the course they need to take is not being offered by the YES Prep program. In such cases, prior approval 
for any summer coursework taken outside of YES Prep must be obtained from the school director, high school 
principal or dean of students, or director of college counseling in order for the credit to be honored.   
 
Without prior agreement from the school director, YES Prep Public Schools limits the number of make-up credits 
earned outside of YES Prep (e.g. Houston Community College Adult High School Program, on-line credit recovery 
courses) for classes a student has failed while attending YES Prep to four total full credits over the course of a 
student’s high school career at YES Prep.  YES Prep will accept only two outside classes (1.0 credit) for classes 
taken during any given summer session.  
 

High School Academic Year Outside Credit Policy 
 

Seniors may take credit recovery during the spring semester for classes they did not pass in the fall semester in 
consultation with school officials. The maximum number of credits allowed to be taken the spring of senior year 
is 1 credit or 2 half credits. Any exceptions to the 1 credit policy, including requests for a senior to take more 
than 1 credit or requests for a senior to take a class originally taken before the fall semester of senior year, need 
to be approved by the 1) school director and 2) school director’s manager or the managing director of academic 
programs. 

 
Juniors may take credit recovery during the spring semester for classes they did not pass in the fall semester in 
consultation with school officials. The maximum number of credits allowed to be taken the spring of junior year 
is 1 half credit.  Any exceptions to the 0.5 credit policy, including requests for a junior to take more than 0.5 
credits or requests for a junior to take a class originally taken before the fall semester of junior year need to be 
approved by the 1) school director and 2) school director’s manager or the managing director of academic 
programs. 
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   Any proposals for freshman or sophomores to earn outside credit during the spring semester needs to be 
approved by the 1) school director and 2) school director’s manager or the managing director of academic 
programs. 
 

 

 
 
 

If a student does not demonstrate proficiency on state required tests for mathematics and reading, the student 
may advance to or be placed in the next grade level only if: (1) s/he completes all accelerated instruction 
required by the promotion committee (PC); and (2) the PC determines, by unanimous decision, that the student 
is likely to perform at grade level at the end of the next school year if given additional accelerated instruction 
during the course of the year. In making promotion decisions, the PC is required to consider the 
recommendation of the student’s teachers, the student’s grades, and the student’s scores, and any other 
relevant academic information. 
 
YES Prep will provide accelerated instruction to all students who do not demonstrate proficiency on state 
required tests. Whether they are in an SSI grade (grade 8) or a non-SSI grade (grades 6 or 7), students who do 
not meet the standard on state required tests must receive appropriate instructional intervention so that they 
will be able to make the academic progress necessary to do on-grade-level work at the next grade. Accelerated 
instruction may require participation by the student before or after normal school hours and may include 
participation at times of the year outside normal school operations. 
 
Any student who fails to demonstrate proficiency in state required tests must complete required accelerated 
instruction before being promoted or placed in the next grade, and when promoted to the next grade level, will 
receive instruction in that subsequent grade from a teacher who meets all state and federal qualifications to 
teach that subject and grade. The No Child Left Behind Act of 2001 defines a highly qualified teacher as one who 
has obtained a full state teacher certification or has passed the state teacher licensing examination and holds a 
license to teach in the state, holds a minimum of a bachelor’s degree, and has demonstrated subject area 
competence in each of the academic subjects in which the s/he teaches.  
 
 
 
 
 
YES Prep offers a variety of specialized support services to students who have identified needs. When a student 
fails to make progress, s/he will have interventions tailored to meet his or her needs, and campus staff will work 
to ensure program continuity; the student’s participation in the educational process to the extent appropriate; 
including those students needing an advanced curriculum.   

Response to Intervention (RtI) Committee: 

Students showing difficulty in academic areas should first receive help under YES Prep’s Response to 
Intervention (RtI) Committee. The RtI Committee at each campus works to identify reasons for student 
difficulties and to develop and implement interventions to assist each student.  

A process is in place for screening potential reading difficulties. See the Section on Dyslexia Services below.    

Middle School Student Success Initiative (SSI) 

Student Support Services 
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Students Experiencing Academic or Behavioral Difficulties 

If a child is experiencing learning and/or behavioral difficulties, the parent may contact the school 

administrator or grade-level chair to learn about YES Prep’s overall general education referral or screening 

system for support services. Campuses will administer a universal screening tool to determine which students 

are in need of immediate academic support. These students will be placed in intervention groups based upon 

level of need. Students who are participating in research-based interventions and still failing to make progress 

in the regular classroom may be considered for tutorials, peer tutoring, and other support services that are 

available to all students.   

 

Section 504 

Section 504 of the Rehabilitation Act of 1973 is a civil rights law designed to eliminate discrimination on the 
basis of disability in any program receiving Federal financial assistance. Students who qualify to receive services 
under Section 504 will receive accommodations based on their Individual Accommodation Plan (IAP). These 
accommodations will be those deemed necessary for them to be successful in the classroom. Students receiving 
services under Section 504 are responsible for all content standards for their enrolled grade level and must meet 
all promotion standards in order to be promoted to the next grade.  
 

Child Find Notice 

Pursuant to Section 504 of the Rehabilitation Act of 1973, the District has a duty to identify, refer, evaluate and, 
if eligible, provide a free, appropriate public education to disabled students. For additional information about 
the rights of parents of eligible children, or for answers to any questions you might have about identification, 
evaluations, and placement into Section 504 programs, please contact the District’s Section 504 Coordinator for 
YES Prep Public Schools at (713) 967-9000. 

 
Special Education/Child Find Free Appropriate Public Education (FAPE) 

YES Prep Public Schools complies with the IDEA, which guarantees the provision of a free appropriate public 
education (FAPE) to all students who are eligible for services under the IDEA. 
 
It is the policy of YES Prep Public Schools to ensure that all eligible children with disabilities who are within YES 
Prep schools have a FAPE available in accordance with its procedures as reflected in the Legal Framework for 
the Child-Centered Special Education Process located at: http://framework.esc18.net/.  YES Prep Public Schools 
ensures that an individualized education program (IEP) is developed, reviewed, and revised for each child with 
a disability in accordance with its procedures. YES Prep ensures that each of its students with disabilities receives 
all of the special education, related services, and supplementary aids and services identified in the child’s IEP. 
 

At any time, a parent may, in writing, request an evaluation for special education services. Within a reasonable 
amount of time, YES Prep must decide if the evaluation is warranted.  If a team of YES Prep staff members meets 
and determines that the evaluation is needed, the parent will be asked to provide consent for the evaluation. 
YES Prep must complete the evaluation and the report in compliance with applicable Federal and State law. YES 
Prep must give a copy of the report to the parent and hold any meetings in compliance with applicable Federal 
and State law.    
 
If YES Prep determines that the evaluation is not needed, YES Prep will provide the parent with a written notice 
that explains why the child will not be evaluated and what supports YES Prep will provide. This written notice 
will include a statement that informs the parents of their rights if they disagree with YES Prep’s decision. 

http://framework.esc18.net/
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Additionally, the notice must inform the parents how to obtain a copy of the Notice of Procedural Safeguards-
Rights of Parents of Students with Disabilities. 
 
The designated person to contact regarding options for a child experiencing learning difficulties or a referral for 
evaluation for special education is the Intervention Team chairperson, dean of students or principal, on the 
child’s campus. 
 

English Language Learners 

YES Prep Public Schools provides instructional and language support programs tailored to the needs of its 
students to ensure that all students enter college with the skills necessary to be successful. For English Language 
Learners (ELLs), YES Prep provides a content-based English-as-a-Second-Language program that focuses not only 
on developing English as a second language, but using English as a medium to learn mathematics, science, social 
studies, and other academic subjects.  
 
The goal of our program is to enable limited English proficient (LEP) students to become competent in the 
comprehension, speaking, reading, and composition of the English language.  We work towards this goal by 
providing linguistic accommodations in instruction and assessment for all LEP students who qualify.  We also 
train teachers in the use of high impact instructional strategies, scaffolding, and accommodations in the teaching 
of LEP students so that students may work towards mastery of content as well as mastery of the English 
language.   
 
In addition to providing a strong core instructional program, YES Prep provides support services including various 
intervention opportunities such as reading intervention classes, programs for non-English speakers, and 
programs specifically targeted to fluency, phonics, spelling, written expression, and reading comprehension in 
English.  We also offer tutorials and small group instructional support. These services are coordinated by the 
Campus ELL Coordinator with the collaboration of the Campus Literacy Specialist and the Language Proficiency 
Assessment Committee (LPAC), which is responsible for recommendations regarding the identification, program 
placement, academic intervention, and reclassification of LEP students. 
 
The ELL Coordinator is the designated person on each campus to contact regarding questions YES Prep’s ELL 
program. 
 

Dyslexia Services 

Dyslexia, a language-based disorder, refers to a cluster of symptoms that result in students having difficulties 
with specific language skills, particularly with the basic skills of decoding in reading and phonological awareness. 
Students with dyslexia usually experience difficulties with other language skills, such as spelling and writing. 
Students who are suspected of having symptoms of dyslexia are referred to the Intervention Team. If as part of 
the intervention process dyslexic tendencies are noted, the student will be referred for a Section 504 evaluation 
for dyslexia to be administered by trained personnel on the campus or by the YES Prep diagnostician. If, after 
evaluation, the student is identified as being at-risk for dyslexia, the student will be placed in a dyslexia program 
that will include a set of intensive supplemental reading activities.  Student specific accommodations decided 
upon by the Section 504 committee will be used in the classroom and on assessments. The Section 504 plan will 
be reviewed annually and accommodations adjusted as necessary.  
 

Students experiencing difficulty in reading are given differentiated instruction and intervention within the 
classroom (Tier 1 intervention). For some students, the interventions are successful and implementations are 
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completed. Other students continue to struggle with components of reading and require further, more in-
depth interventions (Tier II). If students continue to struggle with reading and or spelling, the RtI Committee 
determines if Tier II interventions will continue or if Tier III interventions (Dyslexia assessment) will be 
recommended. If a student is still in need of assistance after remedial strategies have been tried, the RtI 
Committee may elect to refer the student for a 504/dyslexia evaluation. Parents, students, teachers, 
counselors, and administrators may make referrals. Dyslexia classes are pullout classes that are offered for 
student’s identified with dyslexia, either through special education or through Section 504 of the 
Rehabilitation Act of 1973The dyslexia instructional program utilizes individualized, intensive, multisensory 
methods that contain reading, writing, and spelling components. (As outlined by the Dyslexia Handbook, 
Revised 2007, Updated 2010) 

Homebound 

If a student has a medical or psychological condition that necessitates being absent for a total of at least four 
weeks, not necessarily consecutively, a homebound referral will be initiated. Once the school receives written 
confirmation from a physician that there is a medical necessity for the student to receive homebound services, 
a committee will meet to determine an educational program to meet the individual student’s needs. The school 
will develop a quarterly curricular calendar with any needed adaptations. A case manager will be assigned and 
a weekly schedule developed for in-home instruction. Students are responsible for meeting the requirements 
of grade-level curriculum and will be required to take all standardized tests when possible. All students referred 
for homebound services may be considered for qualification under Section 504.  Some students may also be 
eligible for services under the IDEA if the student qualifies.   
 

Pregnancy Related Services (PRS) 

When a student is determined eligible through a physician’s written confirmation to receive Pregnancy Related 
Services, a case manager will be assigned and a committee will meet to determine a coordinated educational 
plan. This plan will address needed counseling services, coordination of health services, assignment to 
appropriate outside agencies for support, schedule accommodations, and an individualized educational 
program. Students are required to meet grade-level curriculum and standardized assessment requirements. 
Confinement in the home may include prenatal, post-partum, extended post-partum, or break-in-service and 
will be determined by the student’s physician based on individual need. 
 

Homeless Students 

YES Prep Public School surveys students and parents annually through the Student Residency Questionnaire to 
determine if their living situation is transitional as defined by the McKinney-Vento Homeless Assistance Act. 
Children and youth who lack a fixed, regular, and adequate nighttime residence are considered homeless and 
may be eligible for services. Families will be contacted by their student support counselor to determine the type 
of services the student may be eligible for during the school year. If, during the year, a family’s living situation 
changes due to economic hardship, the family should contact their student support counselor to update their 
Student Residency Questionnaire and determine if they are eligible for services. Questions concerning services 
to homeless students should be directed to the homeless liaison at (713) 967-9155. 
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Since its beginning, YES Prep has embraced a culture of support, achievement, and a “Whatever it Takes” 
attitude. At YES Prep, “Whatever it Takes” means working as hard as necessary to achieve the goal of college 
graduation. It includes long hours, community service, homework, and support from adults and teammates. 
Striving for such high expectations is not easy for anyone, and so we endeavor for each YES Prep campus to feel 
like a family-oriented school. YES Prep teachers, staff members, and administrators are all dedicated to caring 
for a child during all the years s/he is a student at YES Prep, and beyond. Being a member of the YES Prep family 
is a lifelong privilege. The rules and policies that we enforce are often stricter than at other schools because we 
believe our students can and should be held to a higher standard. As Aristotle said, “we are what we do every 
day; excellence is a habit.” 

 
Closed Campus Policy      
Providing a safe and orderly campus environment is critical. Therefore all students are required to stay on 
campus upon arrival. If it is necessary to leave campus for doctor or dental appointments, or for reasons of 
illness, all students who are leaving campus must have an approved parent/guardian check out him/her out 
through the attendance office. Additionally, visitors, parents or other family members may not walk around 
campus unescorted. 
 

Discrimination 
State and federal law prohibits discrimination. YES Prep Public Schools complies with all non-discrimination rules 
and regulations and does not permit discrimination against students on the basis of race, color, national origin, 
gender, disability, sexual orientation, family situation, religion, or political affiliation. This holds true for all 
students who are participating in educational programs and/or co-curricular school activities. Inquiries 
regarding compliance procedures may be directed to the school administrator. 

 
Harassment / Bullying /Inappropriate Conduct 
No one should be subjected to harassment, bullying, or inappropriate conduct on campus for any reason. 
Therefore, it is the policy of YES Prep Public Schools that all employees, volunteers, parents, and students will 
deal with all persons in ways that convey respect and consideration for individuals regardless of race, color, 
national origin, gender, disability, sexual orientation, family situation, religion, or political affiliation. Acts of 
harassment, bullying, hostility, or other inappropriate conduct, whether verbal, written, or physical, will not be 
tolerated and constitute grounds for disciplinary action, including suspension and/or expulsion from school.  
Legal agencies may also be contacted. 
 
Inappropriate conduct can include, but is not limited to: physical (hitting, kicking, pushing, choking, etc.), oral or 
written comments (threatening, taunting, teasing, starting rumors, hate speech, or inappropriate comments or 
actions that result in intimidation or revealing of personal information without permission, etc.), electronic (e-
mail, text messaging, blogging, social networking sites, etc.) or written threats.  
 
Additionally, YES Prep recognizes that inappropriate conduct may take the form of social or relational 
aggression. Relational aggression is behavior that is intended to harm someone by damaging or manipulating 
his or her relationships with others through direct and indirect methods, which include, but are not limited to 
social isolation and/or excluding, blatant acts of aggression that can be physical and verbal, and harm through 

Campus Culture Information 

YES Prep Culture and Environment 
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damage or threat of damage to another’s physical well-being. Students who engage in this behavior toward 
another YES Prep student will be subject to disciplinary actions outlined for other forms of bullying. (See Code 
of Conduct Section)  
 
Sexual harassment includes all unwanted, uninvited, or non-reciprocal sexual attention (whether direct or 
indirect) as well as the creation of an intimidating, hostile, or offensive school or work environment.  Harassment 
can include, but is not limited to: 
 

 Sexually suggestive looks or gestures 

 Sexual jokes, pictures or teasing 

 Pressure for dates or sex 

 Sexually demeaning comments 

 Deliberate touching, cornering, or pinching 

 Attempts to kiss or fondle 

 Threats, demands, or suggestions that favors will be granted in exchange for sex or tolerance of sexual 
advances 

 
Dating violence includes the intentional use of physical, sexual, verbal, or emotional abuse by a person to harm, 
threaten, intimidate, or control another person in a dating relationship. It is a pattern of coercive behavior that 
one partner exerts over the other for the purpose of establishing and maintaining power and control. Dating 
violence can include, but is not limited to: 
 

 Physical abuse (hitting, kicking, pushing, choking, etc.) 

 Control of daily activities, choices, and access to resources 

 Isolation from family, friends, religious activities, school, community, etc. 

 Emotional abuse (put-downs, public humiliation, etc.) 

 Sabotage 

 Technological abuse and stalking 

 Sexual coercion 

 Suicide or homicide threats, attempts, or completions 

Bullying is prohibited.  Students are prohibited from engaging in bullying activities which include:  engaging in 
written or verbal expression, expression through electronic means, or physical conduct that occurs on school 
property, at a school-sponsored or school-related activity, or in a vehicle operated by the district and that has 
the effect or will have the effect of physically harming a student, damaging a student's property, or placing a 
student in reasonable fear of harm to the student's person or of damage to the student's property, or is 
sufficiently severe, persistent, and pervasive enough that the action or threat creates an intimidating, 
threatening, or abusive educational environment for a student. 

Such conduct will be considered bullying if that conduct exploits an imbalance of power between the student 
perpetrator and the student victim through written or verbal expression or physical conduct; and interferes with 
a student's education or substantially disrupts the operation of a school. 

If a student believes s/he is a target of bullying, the student should immediately notify his or her teacher, the 
student support counselor, a dean of students, principal, or the school director. Additionally, if anyone else 
believes that someone else has been a target of bullying or has observed bullying, that individual should 
immediately notify the student support counselor, a dean of students, principal or school director.   
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Students who witness, or are made aware of, such situations are expected to report the incident immediately 
to a school administrator. Failure to do so may result in disciplinary action. 
 
 
 

 

Absenteeism may affect the final grade a student receives in any class. All students are expected to maintain 
regular attendance. Excessive tardiness or a pattern of unwarranted absenteeism is cause for loss of credit, 
disciplinary action, and/or suspension.    
 

At YES Prep Public Schools, students may lose credit for a class or be retained for the year if they miss more 
than 10 percent of the instructional time regardless of whether or not the absences are excused during a 
semester or year. This also applies to students who are continually late to school or frequently leave early. For 
example, a middle or high school student who misses his or her first period class more than nine times within 
one semester will automatically forfeit the credit in the class, even if s/he has a passing average. 
 
Students may appeal to the school director for credits to be restored; credits can be restored only for classes 
where the student’s average is 70 percent or higher. To avoid appeals, all students are strongly encouraged to 
clear any unexcused absence before final exams begin. Appeals must be made through the school administrator. 
Regular attendance and punctuality are the responsibilities of the student and parent. 
 

Absence Procedures 

 Absences must be cleared on the day of the student’s return with a written excuse signed by a 
parent/guardian. Failure to bring this note may result in the appropriate level of discipline. These written 
notes become a part of the student's attendance record. Students who are absent for more than three 
days in a row must provide the front office with a doctor’s note or other official documentation before 
they may return to class.  

 A student's absence will be considered excused only if the absence meets the criteria defined under the 
excused absence section of this Handbook and when verified by a written note from a parent, a guardian, 
or a doctor, as appropriate. 

 If absences are not excused upon return, the student will receive an unexcused absence slip. Students 
must remember that it is their responsibility to have their parents excuse absences the day they return 
to class. 

 If a student is going to be out for a week or more due to hospitalization, please notify the health 
coordinator immediately. 

 For extended absences, please see Home Bound Section. 

 Falsely representing a parent/guardian and/or his or her signature in any way is a violation of the Honor 
Code and will result in disciplinary action. 

 Some absences may be counted as “present” with the proper documentation. Such absences are outlined 
in the Student Attendance Accounting Handbook (SAAH) published each year by TEA.  Documentation for 
such absences should follow the guidelines defined in the SAAH. Where the SAAH references local policy, 
documentation will be determined at the School Director’s discretion. 
 

 

Excused Absences 

It is the student's responsibility to arrange for all make-up work following an excused absence. The YES Prep 
Public Schools defines excused absences as absences due to one or more of the following: 

Attendance Policies and Procedures 
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 Illness 

 Medical/dental-related, including appointments 

 School-sanctioned activities 

 Absences related to the legal system 

 Family emergency 

 Bereavement/Funeral for immediate family members 

 Religious observances 

 Short-term suspensions or other disciplinary actions resulting in an absence. 

 Any other absence that is protected under State or Federal law. 
 
If a student is absent for three (3) days or more as a result of any of the absences listed above, the student 
must provide written documentation signed by the parent/guardian/doctor upon student’s return to school. 
 

Opportunities for Make-up Work during an Excused Absence 

A student will be given the opportunity to make up work missed due to an excused absence. However, it is the 
responsibility of the student, immediately upon his or her return to class from an absence, to request and 
complete an absentee form with any assignments or tests missed because of the absence. Teachers will have 
regular make-up policies already in place and printed on the course syllabus, and students should be aware of 
those requirements. Remember that make-up work is the responsibility of the student. It is not the teacher’s 
responsibility to track down students to administer make-up tests and collect homework. The teacher will 
schedule make up assignments and assessments at a time convenient for both parties. 
 

Unexcused Absences 

An absence from school is unexcused if it does not meet the criteria categorized as an excused absence. A 
student whose absences are unexcused may not be allowed to make up work for the days missed.  All graded 
activities shall be treated as if the student had chosen not to participate in them. This type of absence is also 
defined as truancy. (Please see Truancy section of handbook.) The progressive forms of discipline for excessive 
unexcused absences may include short-term and long-term suspensions. Failure to provide documentation as 
to excused absences will result in loss of credit restoration privileges if the student exceeds the 10 percent 
absence limit. 
 
Students missing a bus must make every effort to get to school by their own means. A missed bus, missed ride, 
or car problem is not a valid excuse for an absence. The school will take into account extenuating circumstances 
before applying any disciplinary action. Punctual transportation to and from school are both a student's and a 
parent’s responsibility. 
 

Truancy 

Students are expected to be at school every day, unless he or she has received permission to be absent or has 
an excused absence. Truancy is a violation of YES Prep Public Schools regulations. The parent/guardian will be 
notified in writing or by phone if a student is considered truant. The parent/guardian may be required to have 
a conference with the school director.   
 

Please note that YES Prep may be required to contact the appropriate constable precinct when a student is 
suspected of being truant. Truancy can lead to suspension and/or expulsion and possible criminal fines. 
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Tardy to School 
Consequences for excessive tardies can include disciplinary actions such as marks, demerits, detentions, and/or 
suspension. Excessive tardies also may require a parent meeting. 
 

Tardy to Class 

A student is considered tardy to class if s/he arrives to class after the bell has rung and without a note from a 
teacher or administrator. Being more than five minutes late to class without a pass may result in a student being 
referred to the school administrator. 
 

Before School 
Students arriving to school before the beginning of the school day are required to be supervised at all times.  
The student needs to remain in the space designated by YES Prep staff until the first bell rings. Students are 
absolutely prohibited from wandering the campus, hanging out on decks or in hallways without permission, or 
being in a classroom unsupervised, and may be subject to disciplinary action, up to and including expulsion. 
 

After School 
Students who remain after school for study hall, tutorials, or other meetings are required to be in a supervised 
area at all times. If a student is waiting for a ride, s/he needs to remain in the space designated by YES Prep staff 
until the ride arrives. Students are absolutely prohibited from wandering the campus, hanging out on decks or 
in hallways without permission, or being in a classroom unsupervised, and may be subject to disciplinary action, 
up to and including expulsion. 
 

Early Dismissal 
Early dismissals for appointments or illness must be arranged prior to departure. All students leaving school 
early for such appointments must be signed out in the front office prior to departing campus. Also, the adult 
picking up the student must show proper identification to front office staff and must appear on the student’s 
emergency contact card authorized by the student’s legal guardian. 
 

Emergency School Cancellation 

In the event of particularly dangerous weather conditions, YES Prep Public Schools will either cancel or delay 
the opening of school. Such announcements will be made on major news channels. In general, YES Prep will 
follow Houston ISD’s lead on any cancellation or delays; however, students enrolled at YES Prep Northbrook 
should follow Spring Branch ISD’s lead and YES Prep Hoffman should follow Aldine ISD’s lead. 
 

Withdrawal from School 
A student under the age of 18 withdrawing from school must be accompanied by a parent/guardian. The family 
meet with a school administrator prior to withdrawing. Parents/guardians or students who are 18 years of age 
or older should not expect to receive the necessary withdrawal paperwork before the completion of one 
business day. Upon completion of the withdrawal sheet, all fees and fines must be paid, and all school-owned 
materials must be returned in appropriate condition. YES Prep Public Schools reserves the right to hold 
appropriate student records until all fees and fines have been paid and all materials have been returned. Any 
student who withdraws from YES Prep Public Schools solely in order to attend another school district and wishes 
to return to YES Prep Public Schools will be required to apply for re-entry through the lottery system as 
appropriate. Additionally, any expelled student will not have the benefit of a sibling preference in the lottery 
system. 
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Student Change of Address 
Parents/guardians must give the registrar written notification of a student’s change of address or phone number 
within seven days of the change so that the school can provide information to the family on a timely basis. 
 
 

 
 

The school administrator will ensure that the eligibility requirements outlined in this section will be applied 
consistently to all clubs, classes, sports, and student organizations for which students are required to study, 
practice, perform, or compete outside the usual school day. Students who are failing one or more classes at an 
eligibility check point will remain ineligible until the next eligibility check. The eligibility checks will occur 
according to the state-approved guidelines. Generally, these occur during the third and sixth weeks of a six-
week grading cycle. 
 
As it is a privilege to represent YES Prep in any performance or competition, the school reserves the right to 
revoke the privilege when student athletes/performers do not meet the standards set forth in this agreement. 
This responsibility not only exists while the athletes/performers are involved in their chosen activity, but also 
while at school and competitions. All students are invited and encouraged to take part in athletic and 
performance programs. Program participants should be prepared to follow all rules and regulations as 
determined by the athletic and performance staff, administrators, and Board of Trustees. Those not willing to 
comply with rules and regulations will not be permitted to participate in the program. 
 
Excellent physical and mental preparation is essential for a successful athletic/performance program. A student 
athlete must be ready for the physical and mental rigors of the contest. This is done through participation in 
practice sessions planned by each coach/sponsor and by the observance of certain training rules and 
regulations. 
 
A student athlete/performer is expected to be a positive contributor to YES Prep Public Schools. Every student-
athlete/performer is expected to: 
 

 Display dedication to hard work in practice 

 Display sportsmanship in defeat, as well as in victory 

 Display a respect for authority 

 Display a spirit of cooperation 

 Display a high standard of social behavior 
 
If a student athlete does not attend school the day of a game/performance, s/he will not be allowed to 
participate in the game or performance.  
 

Student Athlete/Performer Rights and Responsibilities 

Students participating in the interscholastic program or any competition/performance are to be governed by 
the rights, protections, and responsibilities prescribed by the YES Prep Public Schools. Students who participate 
in the Texas Christian Athletic League program or competition/performance are required to meet the eligibility 
requirements and follow the rules of TCAL and YES Prep Public Schools, and are expected to conduct themselves 

Extra-curricular Activities and Competitions 
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in a safe and sporting manner toward all persons associated with the athletic program (i.e., conduct becoming 
to an athlete—such as fairness, courteous manner, and graceful acceptance of results). 
 

Co-Curricular and Extracurricular Activities 

All students participating in co-curricular or extra-curricular activities are required to conduct themselves as role 
models, to demonstrate good citizenship, and to comply with all rules and regulations of the YES Prep Public 
Schools or be subject to suspension or expulsion from school and/or the activity involved. Coaches or advisors 
may apply additional, reasonable, and necessary rules unique to the particular activity for which they have 
responsibility and which have been approved by the school administration in advance and shared with the 
participating students. All competition activities will follow the eligibility rules outlined above.  
 
 
 

 
YES Prep Public Schools holds dances and other school-sponsored activities (for example Field Day, Prom, 
Commencement, etc.) for the enjoyment of YES Prep students and their guests. There are parameters for school-
sponsored activities. 
 

 All campus rules are in effect at all school-sponsored activities (on or off-campus). 

 For some events, the school administration may allow each YES Prep student to invite one non-YES Prep 
student as a guest.  All non-YES Prep students who are guests to the activity must register with the 
supervising administrator at least 24 hours prior to the activity. The accompanying YES Prep student must 
provide the name, age, and working telephone number of his/her guest prior to the activity. Once a guest 
is registered, no substitution is allowed. All non-YES Prep students must have a “pre-sale” ticket to enter 
the activity. The administrator reserves the right to deny a person entrance into the activity and schools 
reserve the right to limit events solely to YES Prep students or any specific audience therein. 

 Students leaving prior to the end of the activity for any reason may not re-enter the activity.  

 YES Prep Public Schools students and their guests may be asked to leave an activity if they conduct 
themselves in an inappropriate manner or violate any rules set forth in this handbook. No money will be 
refunded. 

 The dress code for each event will be determined by the school administration. Students and guests who 
do not meet the dress code expectations will not be allowed to attend the event. 

 Students who are absent from school are not allowed to attend or participate in any school-sponsored 
events (athletic competitions, school dances, theater performances, etc.) held on the day they were 
absent. 

 Students expelled from a YES Prep school are not permitted to attend YES Prep sponsored activities.  

 
 
 
Each student is expected to behave in a manner that exemplifies dedication, discipline, desire, honesty, loyalty, 
and respect. Students will be held responsible and accountable for behavior that conveys these principles. 
Proper behavior is expected at all school-sponsored activities both during and after the regular school day. 
Students who consistently or repeatedly fail to uphold the YES Prep standards of conduct and behavior may be 
subject to disciplinary action up to and including expulsion.  
 

 
 

Disciplinary Procedures 

School-Sponsored Activities 
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Middle School Disciplinary Plan 

The following behaviors are examples of the types of actions for which students may be assigned a mark, 
detention or placed on RISE, which stands for Restoring Indivual Student Excellence. Individual campuses may 
assign consequences for behaviors outlined and not explicitly outlined in the list below: poor attitude, chewing 
gum, dishonesty, disrespect, being disruptive, eating outside of the designated lunch time, possessing 
electronics, hitting/pushing, not following directions, no pass/permission, being off task, tapping, drumming, 
humming, writing on self, running, failing to sit up or track the speaker, being tardy, throwing objects, being out 
of uniform, not completing homework, failing to provide appropriate information to school staff members, using 
profanity, vulgar language or obscene gestures, an inappropriate displays of affection including, but not limited 
to, kissing and handholding. All student infractions will be documented in a discipline tracking system within 
Navigation, YES Prep’s intranet. Please see campus appendices for specific information about RISE at a particular 
campus. 
 
RISE is an opportunity for students to revisit and relearn the expectations of being a member of the YES family, 
and it is a consequence that reinforces the values of making good decisions. There are three reasons we have 
RISE:  
 

 RISE reflects the basic reward and punishment system of YES Prep Public Schools: positive things happen 
when individuals make respectful choices, and negative things happen when individuals make 
disrespectful choices;   

 YES Prep Public Schools places an extremely high value the concept of being a member of a team; and  

 YES Prep Public Schools believes that in order to ensure student success, we must help students by 
teaching them strategies they can use to become successful individuals.  

 
Students are expected to contribute to the YES Prep team by respecting others and doing their share of the 
work. While on RISE, students will receive the same instruction as others and will be expected to complete the 
same classwork and homework.   
 
When a student is placed on RISE, a letter or notification will be sent home explaining the reasons for the action 
and the rules for RISE. No student will be placed on RISE during the day without approval of a school 
administrator. 
 
There are many obstacles facing our students on their quest for college. With the effort that we are making to 
overcome the unfair, overwhelming odds, none of our students deserves to lose out on educational 
opportunities due to students in the classroom who are contributing negatively to the overall dynamics of the 
school.   
 

High School Disciplinary Plan 

 
Demerits 
Each student will be issued a demerit card at the beginning of each six-week period. Demerits are given at the 
discretion of the YES Prep staff members.  It is the students’ responsibility to carry their demerit cards with them 
at all times. Failure to do so will result in the student receiving a detention instead of a demerit. If at any time 
during the six weeks the demerit card is lost, the student will receive automatic detentions for every infraction. 
A modified demerit card can be provided by the grade-level chair to help students track their detentions.  
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The following behaviors are examples of the types of actions for which students may be assigned a demerit or 
detention. Individual campuses may assign consequences for behaviors outlined and not explicitly outlined in 
the list below: poor attitude, chewing gum, dishonesty, disrespect, being disruptive, eating outside of the 
designated lunch time, possessing electronics, hitting/pushing, not following directions, no pass/permission, 
being off task, tapping, drumming, humming, writing on self, running, failing to sit up or track the speaker, being 
tardy, throwing objects, being out of uniform, not completing homework, failing to provide appropriate 
information to school staff members, using profanity, vulgar language or obscene gestures, an inappropriate 
displays of affection including, but not limited to, kissing and handholding. If a teacher deems an action merits 
a detention, s/he may choose not to give a demerit and give a student detention immediately even if a student 
has demerits remaining on his or her demerit card. 
 

Detention 
Detention is a system of consequences for not following the YES Prep standards for conduct and behavior.  
Detention may be given at the discretion of the YES Prep staff members for infractions more serious than those 
that warrant a demerit. In addition, detentions are earned for the following: 
 

Level I Detention – may be assigned when a student earns multiple demerits in a six-week period, as 
determined by each campus, and for every other offense for the rest of the six weeks. Detention 
schedules will be determined by each campus, please refer to the campus specific supplement for 
additional information. 

 
Level II Detention – Please refer to the campus specific supplement for information about Level II 
detention.     

 
 
 
YES Prep Public Schools believes that students can and should take responsibility for establishing and 
maintaining standards for their own behavior. Honesty, integrity, and respect for each other are expected at 
YES Prep. Actions or attempted actions that do not uphold these ideals violate the YES Prep Public Schools Honor 
Code. 
 

 A student’s word is expected to be the complete truth; therefore, lying and forgery are violations of the 
Honor Code.  

 A student’s work is expected to be entirely his/her own, unless properly credited; therefore, engaging in 
plagiarism or cheating is an academic violation of the Honor Code. 

 The property of others is to be respected; which means stealing of work – no matter how minor – is a 
violation of the Honor Code. 

 
Students who witness an Honor Code violation must report the action to the school administrator. Failure to do 
so may result in disciplinary action taken against the witness. Working together, we can all create a community 
of learners that value hard work, creativity, and commitment to college success. It is crucial that every member 
of the YES community – students, parents, staff, and trustees – understands the importance of the YES Honor 
Code and strives to maintain its integrity. 

 
Academic Dishonesty in the Middle School 
Middle school students who plagiarize papers or projects or are involved in any other form of academic 
dishonesty on classwork or assignments will be subject to the following policy.  

Honor Code 
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Incident: 1st Time offense action: Escalated Action: 

 Copying homework, exit 

ticket, classwork 

assignment  

 Plagiarizing on a written 

report, project, paper 

Automatic RISE 
 

2nd and every offense 
thereafter: Automatic RISE 
and/or Saturday detention 
assigned and/or other 
disciplinary consequences   

Cheating on a quiz, unit exam, 
test  

Automatic RISE 2nd offense: 1 day 
suspension 
3rd offense: 2 day suspension 
4th offense: 3 day suspension 
Suspensions in MS are non-
cumulative. 

 
If the plagiarism or academic dishonesty occurs with a non-achievement-based assignment, such as classwork 
or homework, a student may be given the opportunity to demonstrate mastery on another assignment. The 
teacher may also consider other evidence and waive the need to complete another assignment. 
 
If the plagiarism or academic dishonesty occurs with an achievement-based assignment, such as a major paper, 
lab, exam, or presentation, a student must be given the opportunity to demonstrate mastery through another 
assignment. 
 
Cheating or copying the work of another student on a state standardized test (or MAP, SAT/PSAT, AP) or YES 
Prep Common Assessment or allowing another student to cheat or copy on a state standardized test or YES Prep 
Common Assessment will result in the student receiving a three day suspension regardless of whether or not 
the student has previously violated the YES Prep Honor Code. 
 
Additionally, other disciplinary consequences may be issued by the school director, such as but not limited to 
the policy listed above. 
 

 

 

Academic Dishonesty in the High School 
High school students at YES Prep participate in a rigorous, college-preparatory curriculum, and therefore are 
held to collegiate standards when it comes to academic honesty. Colleges and universities do not tolerate 
plagiarism or cheating in any scenario, and we expect YES Prep high school students to hold themselves to 
standards that are beyond reproach. Students who plagiarize papers or projects or are involved in any other 
form of academic dishonesty on class work or assignment will be subject to the following policy, although YES 
Prep reserves the right to expel any student immediately from the school upon the occurrence of significant 
academic dishonesty. Cheating or copying the work of another student on a state standardized test (or MAP, 
SAT/PSAT, AP) or YES Prep Common Assessment or allowing another student to cheat or copy on a state 
standardized test or YES Prep Common Assessment will result in the student receiving a three day suspension, 
regardless of whether or not the student has previously violated the YES Prep Honor Code. 
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First Incident The student(s) involved in plagiarism or academic dishonesty will 
receive a grade of zero on the assignment. The school administrator 
will send home written notice informing the parents of the violation 
and giving parents the option of setting up a meeting between the 
parents, students, and grade level teachers. The incident will be 
recorded as an official disciplinary infraction, and the student may be 
subject to other disciplinary action as determined by the school 
administration. 

Second Incident If a student is guilty of plagiarism or academic dishonesty for a second 
time, the student will receive a grade of zero on the assignment and 
s/he will receive a three-day, out-of-school suspension that will be 
reflected on official school records; the student also may be subject to 
other disciplinary action as determined by the school administration. 

Third Incident If a student is guilty of plagiarism or academic dishonesty for a third 
time, s/he will be expelled from YES Prep Public Schools. 

 
The above policy is cumulative throughout a student’s high school career at YES Prep Public Schools. 
 
School administrators reserve the right to take all necessary steps to investigate alleged academic honor code 
violations; including but not limited to requiring a student to retake an exam or quiz or rewriting portions of a 
paper. Depending on the seriousness of the incident, YES Prep Public Schools reserves the right to suspend or 
expel the student from the school if the student violates the Honor Code. 

 
Forgery 
Forging the signature of a parent/guardian, teacher, other adult, or another student on any letter to the school 
or any school document is in violation of the Honor Code and will result in disciplinary action including but not 
limited to RISE, detention and/or suspension. 
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Code of Conduct 
The following behaviors are considered serious infractions and may be subject to immediate suspension and/or 
expulsion, except if noted otherwise in this handbook, if the behavior takes place on YES Prep property, 
including campuses, within 600 feet of any YES Prep property, at a school-sponsored event, or on a school 
bus. Additionally, any disciplinary action taken may be reported to other schools, including colleges. YES Prep 
reserves the right to suspend or expel students for serious infractions not explicitly outlined below or those 
referenced in other parts of this handbook.  If a student’s action is listed as both an expellable and a 
suspendable offense, the student may be either expelled or suspended.   
 

Expellable Offenses Suspendable Offenses 

 Engaging in conduct that contains the elements of a 
felony offense or is punishable as a felony  

 Aggravated assault 

 Murder, capital murder, criminal intent to commit 
murder or capital murder 

 Indecency with a child 

 Aggravated kidnapping 

 Aggravated robbery 

 Manslaughter 

 Criminally negligent homicide 

 Continuous sexual abuse of a young child 
 

 

 Cases of serious extortion, serious intimidation, or 
serious disrespect of another student, staff member, 
or campus visitor  

 

 Extortion, intimidation, or disrespect of another 
student, staff member, or campus visitor  

 

 Engaging in inappropriate physical or sexual conduct 
(non-consensual which includes situations in which 
the student is not of the age of consent or the actor 
is not able to assert the defense of similar age under 
the Texas penal code) 

 Engaging in conduct that would require a student to 
register as a sex offender; 

 Engaging in conduct that contains the elements of an 
offense of public lewdness or indecent exposure 

 Engaging in conduct that contains the element of  
sexual assault or aggravated sexual assault 

 

 Engaging in inappropriate physical or sexual conduct 
(consensual)  

 Engaging in conduct that constitutes sexual 
harassment, including but not limited to verbal or 
physical conduct of a sexual nature  

 

 Engaging in arson 
 

 Possession or use of matches or a lighter, except as 
part of an instructional program  

 Use or possession of fireworks, including stink bombs  

 Intentionally discharging a fire extinguisher or 
activating a fire alarm, except in an emergency  

 Starting or building a fire on school grounds or at a 
school-sponsored event, except as part of an 
instructional program 

 Damaging or vandalizing school property or property 
belonging to others (not felony level)  

 

YES Prep Standards of Conduct and Behavior 
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 Possessing, distributing, selling, or using medications 
that are available with a prescription in a manner 
that is not consistent with the medicine's intended 
use as indicated on the manufacturer's label, or with 
school rules concerning the handling of such 
medications 

 Distributing or selling medications that are available 
without a prescription in a manner that constitutes 
an attempt to assist in or encourage an overdose   

 Possessing or selling items attempted to be passed 
off as illegal drugs or contraband 

 Selling, delivering, or distributing an alcoholic 
beverage  

 Possessing, using, being under the influence, 
distributing, attempting to distribute, buying, or 
attempting to buy marijuana, controlled substances 
or a dangerous drug 

 

 Possessing, distributing, selling, using, or smoking 
tobacco or tobacco-imitation products  

 Possessing drug paraphernalia 

 Possessing, distributing, selling, or using medications 
that are available without a prescription in a manner 
that is not consistent with the medicine's intended 
use as indicated on the manufacturer's label, or with 
school rules concerning the handling of such 
medications  

 Possessing, using, or being under the influence of an 
alcoholic beverage 

 Using, in a manner inconsistent with the 
manufacturer's instructions, or being under the 
influence of glue, aerosol, paint, and other inhalants  

 

 Possession, distribution, exhibition, or use of any size 
knife, club, firearm, pellet gun, ammunition, 
explosive, bladed instrument, prohibited weapon 
under the Texas penal code, air gun, chemical-
dispensing device, replica firearm or bomb, electronic 
stunning device, and other dangerous item   

 Any assault that results in any physical harm.  This 
could include a fight that results in physical harm 

 Making a terroristic threat, false alarm or report 
including but not limited to bomb threats 

 Retaliating against a school employee or other 
person 

 Deadly conduct 

 Making a hit list  

 Being suspended three times for fighting that does 
not result in physical harm over the course of a high-
school career 

 Assault of, or threats to, another person, including any 
physical, verbal, emotional and written forms (non-
felony)  

 Throwing objects that can cause bodily injury or 
property damage  

 Verbal assault that does not rise to the level of 
extreme intimidation or disrespect 

 Fighting that does not result in physical harm 

 Violating the inappropriate conduct or harassment 
policy, including, but not limited to repeated teasing, 
taunting, threatening, stealing, intentional exclusion, 
and rumors that create an ongoing pattern of 
harassment and abuse  

 Engaging in bullying/hazing including cyber-bullying  

 Name calling, ethnic or racial slurs, or derogatory 
statements that school officials reasonably anticipate 
will disrupt the school program or incite violence  

 Behaving in such a manner that the continued 
presence of the student in the classroom threatens 
the safety, interests and rights of other students or 
teachers, or will be detrimental to the educational 
process  

 

 Engaging in conduct that involves accessing a 
computer, computer network, or computer system 
owned and operated on behalf of YES Prep Public 
Schools and knowingly damaging or deleting school 
district property or information or committing a 
breach of any other school computer, computer 
network or computer system 

 

 Inappropriate or illegal use of the school's electronic 
communication systems, including the Internet, or 
abuse of the technology use policy  

 

 Being involved in any gang activity, including 
participating as a pledge or member, or soliciting 
another person to become a pledge or member of a 
gang 

 Using any type of gang sign, symbol or representation 
while at school  

 Involvement in a public school fraternity, sorority, or 
secret society, including participating as a member or 
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 pledge, or soliciting another person to become a 
pledge or member of a public school fraternity, 
sorority, secret society while at school.  

 

  Possession or sale of stolen property (non-felony)  

 Stealing, theft, or robbery (non-felony)  

 Possessing, distributing, or printing pornographic 
material (non-felony) 

 Conducting private business, selling or buying 
unauthorized items  

 Gambling or participating in gambling activities  

 Skipping class(es) or activities scheduled during the 
regular school day (advisory, all school meetings, etc.)  

 Failing to attend an assigned detention two times for 
the same behavior incident 

 Failing to provide appropriate or relevant information 
to school administrators, which results in mental or 
physical harm to another individual or a code of 
conduct violation 

 Recording the voice or image of another without the 
prior consent of the individuals being recorded or in 
any way that disrupts the educational environment or 
invades the privacy of others 

 

 Violation of the YES Prep Honor Code (see Honor Code 
for details) 

 Cheating or copying the work of another on a state 
standardized test (or MAP, SAT/PSAT, AP) or YES Prep 
Common Assessment or allowing another to cheat or 
copy on a state standardized test or YES Prep 
Common Assessment 

 Violation of the YES Prep Honor Code (see Honor 
Code for details)  

 

 Being arrested for, charged with, received deferred 
prosecution, probation or convicted of conduct 
punishable as a felony listed under Title 5 of the 
Texas Penal Code or any felony offense of aggravated 
robbery regardless of whether the conduct occurs on 
or off school property, at a school-sponsored or 
school-related event or when it occurred and:  The 
student receives deferred prosecution or probation 
or a court or jury finds that the student has engaged 
in delinquent conduct and the school administrator 
has a reasonable belief that the student engaged in 
the conduct. 

 Engaging in the following, no matter where it takes 
place:  Conduct that contains the element of assault 
under Penal Code 22.01(a)(1) in retaliation against a 
school employee or volunteer or criminal mischief, if 
punishable as a felony. 

 Engaging in conduct that contains the elements of 
one of the following offenses against another 
student, without regard to where the conduct 
occurs:  aggravated assault, sexual assault, 

 Verifiable evidence of crimes (Non felony) charged for 
conduct committed on-campus or off-campus 
determined to have one or more of the following 
effects:  
(a) Disrupting the learning environment; 
(b) Providing a negative example to other students; or  
(c) Creating a dangerous and unsafe environment for 

students or school personnel. 
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aggravated sexual assault, murder, capital murder, 
criminal attempt to commit murder or capital 
murder, aggravated robbery 
 

 
Federal Firearms Act 

YES Prep Public Schools, as an open-enrollment charter school, shall expel a student who brings a firearm, as 
defined by 18 U.S.C. Section 921, to school.  The student must be expelled from the student's regular campus 
for a period of at least one year, except that the superintendent or other chief administrative officer of the 
school may modify the length of the expulsion in the case of an individual student. 
 

Restrictions During Expulsion 
Expelled students are prohibited from being on school grounds or attending school-sponsored or school-related 
activities during the period of expulsion.  If the expelled student has a sibling at YES Prep with a significant event 
at school that the parent would like to have the expelled student attend, the parent must first contact the school 
director receive a one-time approval to attend the event with his/her family. 
 

Newly Enrolled Students 
YES Prep will decide on a case-by-case basis the placement of a student who is subject to an expulsion order 
from another district or an open-enrollment charter school upon enrollment in the district. 
 

Discipline of Students with Disabilities 
The discipline of students with disabilities is subject to applicable state and federal law in addition to the YES 
Prep Handbook.  To the extent any conflict exists, state and/or federal law will prevail.   
 

Expulsion as a Consequence for Serious and/or Persistent Misbehaviors: Escalation to 
Expulsion Policy  
A student may be suspended and/or expelled for serious infractions.  Misbehaviors in violation of the Student 
Code of Conduct not otherwise constituting an expellable offense may become a serious infraction subject to 
expulsion and/or suspension when the misbehavior is so persistent that, in cumulative effect, it is significantly 
disruptive of the educational process. Students who receive between six and eight days of suspension in any 
academic year may be recommended for expulsion by the campus school director.  Students who receive nine 
or more days of suspension in any academic year must be recommended for expulsion by the campus school 
director.  YES Prep does not distinguish between in-school suspension and out-of-school suspension in the 
application of this policy.  If a student is expelled from YES Prep Public Schools and wishes to return at the end 
of the expulsion period, s/he will be required to re-apply to YES Prep and participate in the lottery system as 
appropriate.  Additionally, any expelled student will not have the benefit of a sibling preference in the lottery 
system. 
 
 
 

Suspension Process 

In addition to the above list of serious violations, the school director or designee has the authority to suspend a 
student for a period of up to 10 school days for any of the following additional reasons: 

 The need to further investigate an incident; 

 A recommendation to expel the student; or 
 An emergency constituting endangerment to health or safety. 
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A. Prerequisites to suspension 
Prior to suspending a student, the school director or designee must hold an informal conference with 
the student to: 

 Notify the student of the accusations against him/her;  

 Allow the student to relate his/her version of the incident; and 

 Determine whether the student's conduct warrants suspension. 
 

B. Notification to parents/guardians 
If the school director or designee determines the student's conduct warrants suspension during the 
school day, the school director or designee must notify the student's parents/guardians that the student 
has been suspended before the student is sent home on the day the suspension occurs.  The school 
director or designee will notify a suspended student's parents/guardians of the period of suspension, 
the grounds for the suspension, and the time and place for an opportunity to confer with the school 
director. 

 

C. Credit during suspension 
A student shall receive credit for work missed during the period of suspension if the student makes up 
work missed during the period of suspension within the same number of school days the student was 
absent on suspension. 

 

Expulsion Process 

A. Notice 
When the school director determines that a student's conduct warrants expulsion, but prior to taking 
any expulsion action, the school director will provide the student's parents/guardians with written notice 
of: 

 The reasons for the proposed expulsion; and 
 The date and location for a hearing before the school director. 

 

The notice shall further state that, at the hearing, the student: 

 may be present;  

 shall have an opportunity to present evidence and cross-examine witnesses; 

 shall be apprised and informed of the school's evidence; 

 may be accompanied by his/her parents/guardians; and 

 may be represented by an attorney. 
 

B. Expulsion Hearing 
The school shall make a good faith effort to inform the student and the student's parents/guardians of 
the time and place for the hearing, and the school shall hold the hearing regardless of whether the 
student, the student's parents/guardians, or another adult representing the student attends.  The 
meeting will take place in front of a hearing officer.  The hearing officer shall ensure that the hearing is 
audio recorded. 
 

Within 48 hours following the expulsion hearing, the hearing officer will notify the student and the 
student's parents/guardians in writing of his/her decision.  The decision shall specify: 

 The length of the expulsion, if any; 

 When the expulsion is not permanent, the procedures for re-admittance at the end of the expulsion 
period; and 

 The right to appeal the hearing officer's decision to the Superintendent. 
 



31 
 

The notice shall also state that failure to request such a hearing in a timely manner constitutes a waiver 
of further rights in the matter. 

 

C.    Appeal of an Expulsion 
The student or his/her parents/guardians may appeal the hearing officer’s decision.  The appeal process 
is as follows: 
(1) Parents will notify the Superintendent of YES Prep or his designee in writing of a desire to appeal 

within 48 hours of receipt of the decision 
2) The Superintendent or his designee will review the evidence presented at the disciplinary 

hearing.  No new evidence may be presented before review.  The Superintendent or his designee 
may uphold the decision or agree to meet with the parents in order to hear their appeal.   If a 
meeting is held, the Superintendent will hear the parent’s appeal and choose to uphold the 
decision of the hearing officer, overturn the decision of the hearing officer, or modify the length of 
the expulsion period based upon his/her review of the evidence presented at the disciplinary 
hearing. 

3) If the meeting with the Superintendent or his designee fails to resolve the situation the parents can 
request a hearing with the YES Prep Board of Directors by notifying the Superintendent in writing 
within seven (7) calendar days of the date of receipt of the hearing officer’s decision.   

4) The Board will review the audio or transcribed record from the hearing before the hearing 
officer at the next regularly scheduled Board meeting, or at the discretion of the Board, at a 
specially called meeting.   

5) The Board will notify the student and his/her parents/guardians of its decision, in writing, within 
five calendar days of the meeting at which the Board reviewed the record. 

 

Consequences will not be deferred pending the outcome of an appeal. 
 

Reporting Crimes 

School administrators will report crimes as required by law and may contact local law enforcement at their 
discretion.  Reports to law enforcement may be made in addition to the disciplinary consequences described 
in this Handbook and Code of Conduct.   

 
Gum 

Students are not allowed to chew gum anytime or anywhere on campus.  YES Prep reserves the right to set 
expectations for not chewing gum on any school-sponsored trip, event or activity.  Excessive incidents of gum 
chewing may result in disciplinary action. 
 

Tobacco 

YES Prep Public Schools promotes and maintains a tobacco-free environment.  Regardless of age, students are 
prohibited from smoking, using tobacco products, or having tobacco in possession at any time during the school 
day or at any school-sponsored activities.  Students in violation of the tobacco/smoking regulation will be subject 
to disciplinary action. (See section on Code of Conduct)  
 

School Property 

All students are expected to respect and care for all property of YES Prep Public Schools including building 
facilities, desks, dry erase boards, books, restroom facilities, lockers, etc.  Any student damaging or defacing 
school property will be required to pay for the damage or loss.  Willful destruction or defacement of school 
property at any time is just cause for disciplinary action and may result in expulsion.  
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At the end of each school year, all students are required to return all school-issued materials (textbooks, novels, 
athletics uniforms, calculators, etc.) in good condition. Students who fail to do must reimburse the school the 
replacement cost of these items. Failure to do so will result in the school holding all student records from release 
to the parent, student, or other organizations as legally permitted.   
 

Student Property 

YES Prep Public Schools assumes no responsibility for any loss to students’ personal property or for items such 
as (but not limited to) iPads, iPods, radios, cameras, cellular phones, camcorders, hand held game systems, 
toys, and cards. Students must put these items away whenever on campus or when requested to do so by school 
personnel or volunteers.  
 
Parents and students are advised that it is a violation of school code to use cell phones or other portable 
communication devices during school hours. Items will be confiscated and appropriate disciplinary action will 
be taken.  All items that are prohibited and/or deemed unacceptable for the school environment will be 
confiscated and stored in the appropriate administrators’ office until a parent retrieves those items after 
speaking with the school administrator. The school is not responsible at any point for items that are prohibited 
on campus.  
 
The following items will be immediately confiscated if brought to campus: skateboards, skates, roller blades, 
televisions, electronic game systems (PS2, Game Cube, etc.), flat irons, curling irons, or aerosol cans (hair spray, 
deodorant, etc.).  This is not an exhaustive list.  Inappropriate items will be returned to parents at the discretion 
of the school administrator.   
 
If student property that is traditionally considered confidential (journals, purses) is confiscated, it will be turned 
over to the school administrator.  
 

Other Student or Staff Property 

Any student damaging or defacing property that belongs to another student or staff member will be required 
to pay for the damage or loss.  Willful destruction, defacement, or theft of student or teacher property at any 
eiawtime is just cause for disciplinary action and may result in expulsion.  
 

Cell Phone Usage 

During school hours, all student cell phones must be turned off.  If at any time during the school day, the cell 
phone is out or in use, the cell phone will be confiscated.  An administrative charge of $15 must be paid by a 
parent/guardian before the phone can be retrieved.  Additionally, in the event this becomes excessive, further 
disciplinary action may occur.  Parents/guardians are encouraged to call the school’s office number if an 
emergency arises. 
 

Searches 

School administrators have the right to search a vehicle driven to school by a student and parked on school 
property whenever there is reasonable cause to believe it contains articles or materials prohibited by YES Prep 
Public Schools. When a dog is used to sniff cars, to determine if articles or materials prohibited by YES Prep 
Public Schools is in the car, such activity is not considered a search and school administrators need not have 
reasonable suspicion to utilize dogs. 
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YES Prep reserves the right to use other search means, including dogs, to conduct a search for articles or 
materials prohibited by YES Prep Public Schools.  
 
School administrators may seize any contraband, substance, material, or object, the possession of which is 
illegal, violates a school rule, or poses a hazard to the safety and good order of the school.  Students are not to 
bring these items to school or to any school-sponsored function.  
 

Authority to Conduct a 
Search 

The law allows school administrators to search students, their lockers, 
their motor vehicles and their personal property when the administrator 
has reasonable suspicion that a particular student is in possession of 
something prohibited by school rules or by law. 

General Inspection  School administrators reserve the right to make general inspections of 
lockers at any time with or without reasonable suspicion that a school 
rule has been violated. Such general inspections shall not include 
searching personal items stored in lockers, clothing, bags, or purses 
unless reasonable and specific suspicion exists. 

Locker/Desk/Storage 
Area Inspections 

All lockers and other storage areas provided for student use on school 
premises remain the property of the school and are subject to 
inspection, access for maintenance, and search at any time with or 
without reasonable suspicion.  Students may place an approved lock for 
security reasons on their assigned locker only and must provide a key or 
combination to School Administrators. 

Personal Searches A student’s person and/or personal effects (e.g., purse, backpack, etc.) 
may be searched when school administrator has reasonable suspicion to 
believe that the student is in possession of illegal or unauthorized items.  
Reasonable suspicion is not required to have a dog sniff a student’s 
personal effects. 

Motor Vehicle 
Searches 

Motor vehicles driven by students and parked on or near school property 
during regular school hours or during school activities are subject to 
being searched when school administrator have reasonable suspicion to 
believe that the student is in possession of illegal or unauthorized items.  
Reasonable suspicion is not required to have a dog sniff a student’s 
motor vehicle. 

 
Any student who refuses to submit to a reasonable search by school administrator will be subject to disciplinary 
action.  School administrators may detain the student pending the notification and arrival of the student’s 
parent/guardian and/or law officials as appropriate. 
 

Selling Items at School 
School clubs and organizations may sell items before, after, and during school hours only after they have 
received permission from a school administrator.  Individual students may not sell items without permission 
from the school director, and disciplinary action may be taken with students who sell items without permission. 
 

Distributing Literature 

Students must receive approval from the school administrator or designated campus-based leader prior to 
distributing any flyers, literature, etc., for non-school sponsored activities.  For school sponsored activities, such 
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as pep rallies, dances, student government campaigns, etc., students who wish to post advertising materials for 
these events must have each copy signed or initialed by a school administrator.  
 

 
 
 

Field Lessons and Fall/Spring Trips 

Each field lesson is a privilege for YES Prep students, not a right.  This includes the spring trip taken by students 
in grades six through eleven.  Teachers at the grade level have discretion to determine eligibility criteria for field 
lessons.  These criteria may include, but are not limited to,  good academic performance and effort, number of 
Wall Street incidents, number of detentions assigned, number of suspension days, outstanding service hours, 
compliance with academic probation plans, total number of absences (excused as well as unexcused) during the 
academic year, overall attitude, and past field trip behavior. 
  
Students who are eligible to participate on school-sponsored spring trips and fail to participate without properly 
notifying the school will be responsible for paying any unrecoverable expenses incurred by the school. 
 
Students ineligible to attend a field lesson are still expected and required to attend school that day and complete 
all work left by their teachers.  These students will be placed with another grade level for the duration of the 
field lesson and are still held to the same academic and behavioral standards as the students in that grade level.   
 

Fall/Spring Trips 

Trips are a privilege for YES Prep students.  When determining a student’s fall or spring trip eligibility, the 

following factors are taken into consideration (but are not limited to):  

 the students’ grades for all preceding grading periods,  

 number of marks, detentions and/or RISE referrals given to the student during the academic year, and  

 the total number of absences (excused as well as unexcused) during the academic year 

 Behavior, responsibility, and academic performance.   

 In addition, all other criteria considered for other field lessons will be taken into account for fall or 
spring trips. 

Students who are eligible to participate in school-sponsored fall or spring trips and fail to participate without 
properly notifying the school will be responsible for paying any unrecoverable expenses incurred by the school.  
 

Telephones 
All office and classroom phones are reserved for school business purposes.  Students will not be called out of 
class to receive telephone calls or messages. Students will only be allowed to use the phone in the office during 
school hours if given permission from a staff member. 
 

Guest(s) 
A student may bring a guest on campus only if a YES Prep student has presented the school administrator a 
written request or has completed the required school forms no less than 24 hours prior to the event, and 
permission has been granted by the school administrator. If a student has not accomplished the above, the 
guest will not be allowed to attend an event.  YES Prep Public Schools may refuse a guest at any time or for any 
reason. 
 

Other Provisions 
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Service Hours 
As part of the YES Prep experience, students may be expected to complete community service hours off 
campus. These service hours are an opportunity for students to give back to their communities.  Each 
campus’s administration will determine the number of community service hours to be completed by students 
in each grade level. With the assistance of the service coordinator, students must document that these hours 
have been completed. Students who do not complete the needed service hours may lose eligibility for certain 
YES Prep privileges, including but not limited to, school-sponsored activities, spring trips, and Field Day. 
 

School-Sponsored Transportation 

 
Students are encouraged to appreciate and take full advantage of the free transportation provided by YES Prep 
Public Schools.  Free transportation at YES Prep is a privilege and not a right. It is important for all bus riders to 
accept and acknowledge that this privilege will only be continued if their behavior on the school bus is 
reasonable and safe.  Students who choose to engage in unacceptable behaviors on a school bus create a risk 
for themselves as well as other students, the bus driver, the motoring public, and pedestrians. Students should 
be aware that all the rules contained in this handbook are applicable to their conduct while riding school-
provided transportation.  There are additional expectations about riding the bus that are listed below and any 
violation of these expectations may result in disciplinary action as well as loss of the privilege of being able to 
use the school bus. 

   

 Observe the same conduct rules as in the classroom while riding a school bus. 
 Be at the bus stop at least 10 minutes before the scheduled arrival time for the bus. 
 Do not engage in inappropriate or disruptive behavior at the bus stop. 
 Do not run toward the bus upon its arrival at the stop. 
 Use appropriate language and be courteous to the bus driver and other passengers. 
 Do not eat, drink, chew gum, or smoke while on the bus. 
 Do not throw objects in the bus, out the window, or litter. 
 Sit in assigned seats (if applicable) and remain seated at all times until the bus is at its final destination.  
 Obey the directives of the bus driver assigned to the route.  
 Keep all body parts inside of the bus at all times.  
 Respect property. Students and their parents /guardians will be responsible for any damage caused to 

a bus. 
 Do not enter a place of business where a bus stop is located without a parent/guardian. 
 Do not make inappropriate gestures or comments to passing motorists or others outside of the bus. 

 

Late Bus 

Students have the right to stay after school for tutorials, study hall, or extra-curricular activities. Therefore, 
students who choose to remain after school for the above-listed activities may take the late bus home, if it is 
offered at that campus. Students who have to remain after school for disciplinary actions, such as Wall Street 
or detention, are not permitted to take the late bus home and are responsible for finding their own means of 
transportation. Students who attempt to ride the bus home after Wall Street or detention will be suspended 
from the bus for one full week. Further disciplinary action also may be taken. 
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Photographing or Filming Students  
Throughout the school year, YES Prep Public Schools organizations (yearbook students, the webpage designer, 
etc.), as well as outside media representatives (newspaper, television stations, etc.) may be on campus to 
videotape and/or photograph students in school-related activities or events.  
 
By signing the photo release in the front of the handbook you are giving YES Prep permission to take your 
child’s photograph and to use that photograph. Please notify the school administrator in writing to request 
that your child's picture not be used for these purposes. 
 

Student Accident and Health Insurance 
YES Prep Public Schools carries student accident insurance for all of our students. The guidelines for coverage 
are: 

 Students with health insurance must use that insurance first. 

 Accidents on campus or during a school sponsored event off-campus may be covered. 

 This insurance will not cover any medication costs. 

 A student must be seen by a pre-approved provider. 
 
For information about health insurance for uninsured children, call 1-800-647-6558 or visit the TexCare 
Partnership website.  

 
Medical Care at School 
The school will contact parents or a designated relative or family friend if a student becomes ill or suffers an 
injury. Be sure to list all emergency telephone numbers on your child’s enrollment information, and update 
them whenever they may change.  Also, make sure to provide information on any food allergies or severe 
food allergies that your child has if in your judgment YES Prep should be aware of this information to enable 
YES Prep to take any necessary precautions regarding your child’s safety.  Make sure you specify the food the 
child is allergic to and the nature of the allergic reaction. 
 
Subject to specific rules related to self-administration of prescription asthma or anaphylaxis medication, 
prescription medication can be administered at school only when advance written parental and physician 
permission is on file. Only personnel designated by the school administrator may administer prescription to a 
student during the school day. For additional information, please contact the school director or the health 
coordinator.   
 
Over-the-counter medication must be sent with a written parental consent and turned in to a school official in 
the main office immediately. Any over-the counter medication found on a student will be confiscated, and 
disciplinary action may follow.  
 
Both prescription and over-the-counter medication must be sent in the original package. The name and 
medication must match the student’s information. The prescription or written instructions from the student’s 
physician need to be in the student’s file.  
 
 
 

Campus Operations Information 
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Required Immunizations 
Parents must update their child’s immunizations. When enrolling your child in school, be sure to bring a signed 
record of your child’s current immunizations, signed to enroll provisionally if the required immunization process 
has begun. For more information about required immunizations see the Immunization Fact Sheet or call Health 
Services at (713) 349-7423.   
 
Some organizations offer free immunizations to eligible children through their regular healthcare providers such 
as Texas Vaccinations for Children. Others, like a few branches of the Houston Public Library, offer free 
immunizations during specific hours on certain days of the month.  
 

Head Lice 
Based upon specialized training and the professional judgment of the medical assistant and/or designated staff, 
students with live lice or signs of active infestation will be excluded from school. Students who have been sent 
home should receive prompt treatment for lice and are expected to return to school the following day, free of 
live organisms. Parent/Guardian should check their child weekly for head lice. If head lice are found, the hair 
must be treated before the child returns to school on the following day. Upon return to school, the student and 
parent/guardian must report directly to the front office, provide information about the treatment utilized and 
have the student’s hair checked before reporting to class. Chronic cases and instances of non-treatment will 
result in unexcused absences and referral to the school attendance office. 
 

Texas Nutrition Policy 
In accordance with the Texas Public School Nutrition Policy: Parents may provide for their own child’s 
consumption lunch or snacks, which may include FMNV - (Foods of minimal nutritional value). However, they 
may not provide these same items to other children at school. This is a policy from the State of Texas, and YES 
Prep Public Schools abides by such policy. Any questions or concerns regarding the Texas Public School Nutrition 
Policy may be directed to: 
 

Texas Department of Agriculture 
Food and Nutrition Division 
P.O. Box 12847, Austin, Texas 78711 
1.888.TEX.KIDS 
Or Squaremeals@agr.state.tx.us 

 
Technology Use Policy 
The YES Prep Honor Code applies to the use of computers as well as to other actions at school. The following 
policies apply specifically to the use of computers, the Internet, and other technology at YES Prep. Please note 
that violation of this policy may result in the loss of any technology privileges at YES Prep. Serious violations 
may lead to expulsion depending on the severity of the situation.      
 
Student Agreement to Use All Technology Appropriately and Lawfully 
 

As a student at YES Prep, you understand and agree that you must use computers and other technology 
appropriately. Appropriate use includes following all laws of the State of Texas laws and the United States. 
 
It is inappropriate, and may be illegal to do any of the following: 
 

 “Hacking” or attempting to access computer systems without authorization, 

mailto:Squaremeals@agr.state.tx.us
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 Sending emails that could be viewed as harassing, cyber bullying, cyber stalking, child pornography,  

 Vandalizing and/or tampering with any YES Prep computer or technological systems 

 Publicly defaming people by publishing material on the Internet, using email, or any other transmission 
of defamatory information.  

 Copying, selling, or distributing copyrighted material without the express written permission of the 
author or publisher (you should assume that all materials available on the Internet are protected by 
copyright) 

 Engaging in plagiarism (using others’ words or ideas as your own) 

 Disclosing, using, disseminating or distributing personal information regarding minors 
 
Network Resources 
The use of YES Prep’s network is a privilege, not a right, and may be revoked if abused. You are personally 
responsible for his/her actions when utilizing YES Prep’s computer resources. 
 
Privacy 
Network storage areas are the property of YES Prep and its administrator may review any storage area of the 
network to maintain system integrity and to ensure students are using the system responsibly. 
 
Copying/Downloading 
You are not permitted to download or install any software, shareware, or freeware onto YES Prep’s computers. 
You are not permitted to copy others’ work or intrude into others’ files. 
 
Monitored Use of Electronic and Web-Based Accounts 
Electronic mail transmissions (e-mails) and other use of the electronic communications system by students shall 
not be considered confidential and may be monitored at any time by designated YES Prep staff to ensure 
appropriate use for educational or administrative purposes.  Suspected violations of acceptable use by students 
shall be reported first to the campus school director and, if necessary, by the campus school director to the 
Head of Schools. 
 
Digital Citizenship and Responsible Use for Any Technology Equipment (Personal or YES Prep-owned) in YES 
Prep Public Schools 
 
YOU AGREE TO THE FOLLOWING:  
 

 Notify a school administrator immediately if you encounter materials which violate this agreement, even 
if it is by accident.   

 Not to allow others to use your account names and passwords or try to use those of others.   

 YES Prep network and email accounts are owned by YES Prep and are not private. 

 Use technology resources responsibly.  

 Not to retrieve, save, or display hate-based, offensive or sexually-explicit material using any of YES’s 
computer resources.  

 Not pursue any material that could be considered hate-based, derogatory, combative, hostile, or sexually 
explicit. 

 Be polite and use appropriate language in email messages, multi-user role-playing and/or virtual learning 
environments (e.g. Second Life), online postings, and other digital communications with others.  

 Refrain from using profanity, vulgarities, or any other inappropriate language as determined by school 
administrators. 
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 Use email and other means of communications (e.g. blogs, wikis, podcasting, chat, instant messaging, 
discussion boards, virtual learning environments, etc.) responsibly.  

 Not use computers, handheld computers, digital audio players, cell phones, personal digital devices, or 
the Internet to send, post, or possess electronic messages that are lewd, vulgar, defamatory, abusive, 
obscene, sexually oriented, threatening, harassing, discriminatory, abusive, damaging to another’s 
reputation or illegal, including but not limited to hate or harassing mail, pornography cyber bullying and 
“sexting,”  at school or at a school related activity, or outside of school or a school-related activity that 
reasonably anticipates disruption to the school environment.  

 Understand that you represent YES Prep in all online activities. What you do on social networking 
websites such as Edmodo, Twitter, and Facebook should not reflect negatively on your fellow students, 
teachers, or YES Prep.  

 Understand that you may be held responsible for how you represent yourself or YES Prep on the Internet. 

 Understand that masquerading or pretending to be someone else is forbidden. This includes, but is not 
limited to, sending out email, creating accounts, or posting messages or other online content (e.g. text, 
images, audio or video) in someone else’s name as a joke. 

 Use technology resources productively and responsibly for school-related purposes. 

 Avoid using any technology resource in such a way that would disrupt the activities of other users. 

 Refrain from attempting to bypass, or circumvent, YES Prep security settings or Internet filters; or 
interfere with the operation of the network by installing illegal software or web based services and 
software. 

 Understand that vandalism is prohibited. This includes but is not limited to modifying or destroying 
equipment, programs, files, or settings on any computer or other technology resource. 

 Respect the intellectual property of other users and information providers.  

 Obey copyright guidelines.  

 Not plagiarize or use others’ work without proper citation and permission. 

 Refrain from the use of or access of files, software, or other resources owned by others without the 
owner’s permission.  

 Use only those school network directories that are designated for your use or for the purpose designated 
by your teachers. 

 Follow all guidelines set forth by YES Prep and/or your teachers when publishing schoolwork online (e.g. 
to a website, blog, wiki, discussion board, podcasting, or video server). 

 Understand the Internet is a source for information that is both true and false; and that YES Prep is not 
responsible for inaccurate information obtained from the Internet. 

 Understand that YES Prep administrators will deem what conduct is inappropriate use if such conduct is 
not specified in this agreement. 

 Agree to abide by all Internet safety guidelines that are provided by YES Prep and to complete all 
assignments related to Internet safety. 

 Agree to save only school-related work and information to data storage folder(s) provided by YES Prep. 

 Agree not to distribute personal information about yourself or others; this includes, but is not limited to, 
last names, personal addresses and telephone numbers. 

 
YES Prep-issued Student Email Accounts 
 

You may be provided access to a YES Prep-issued email account at school. If you have access to the Internet 
from home, then you will be able to access this email from home. Email accounts may be created for all YES 
Prep students and used when an academic need is identified by teacher. The goal of student email will be to 
enrich educational excellence. Email exchanges might include, but not be limited to, correspondence with field 
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experts or mentors, students in other locations, classroom teachers (to submit questions or allow the teacher 
to send home assignments); subscribing to listservs; or transmitting class documents from home to school. You 
may not access personal email accounts during the instructional day. 
 
Please keep in mind that email accounts are the property of YES Prep and as such are not private. You are 
responsible for maintaining the security of your own files by not sharing your password with others. Use of the 
student email account is a privilege and as such access may be used for educational and research purposes only. 
Misuse may result in school disciplinary action and in loss of email privileges. 
 
While using a YES Prep email account, you agree that you WILL NOT: 
 

 Send electronic mail inappropriate for educational purposes 

 Subscribe to inappropriate newsgroups 

 Use inappropriate language 

 Reveal personal information about yourself or another person 

 Participate in illegal activity 

 Engage in activity which may pose a risk to anyone 

 Use email for commercial, political, or advertising purposes 

 Allow others to use your account name or password 

 Access your personal email accounts during the instructional day 
 
Use of Personal Devices from Home 
 

With campus/teacher approval you may use personal devices as part of the classroom instructional program 
and may access the Internet.  You will assume responsibility for any technical issues related to your personal 
devices. YES Prep will not install, troubleshoot, or access the personal device. YES Prep is not responsible for 
installation of software, peripheral devices, or for any loss or damage of personal devices. 
 
Use of Personal Devices on Campus  
 

When using devices for instructional purposes while on campus, students must use YES Prep’s wireless Internet 
services and are prohibited from using a personal wireless service. 
 

When use of any telecommunications or personal electronic device is granted, the use may not in any way: 
 

 Disrupt the educational process at YES Prep  

 Endanger the health or safety of the student or anyone else 

 Invade the rights of others at school 

 Involve illegal or prohibited conduct of any kind 

 Specifically, the use of a cell phone or any device that may be used to take pictures, capture images or 
video in any locker room, bathroom, or other areas in which students dress is prohibited at all times. 

 
Overall Guidelines 
 

These guidelines apply to stand-alone computers as well as computers connected to the network/Internet.  YES 
Prep makes no warranties of any kind, whether expressed or implied, for the services it is providing and is not 
responsible for any damages suffered by users. This includes loss of data resulting from delays, non-deliveries, 
mis-deliveries, or service interruptions caused by its negligence or user errors or omissions. YES Prep is not 
responsible for phone/credit card bills or any other charges incurred by users. Use of any information obtained 
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via the network/Internet is at the user’s own risk. YES Prep specifically denies any responsibility for the accuracy 
or quality of information obtained through its services. Opinions, advice, services, and all other information 
expressed by system users, information providers, service providers, or other third-party individuals in the 
system are those of the providers and not YES Prep.  YES Prep will cooperate fully with local, state, or federal 
officials in any investigation concerning or relating to misuse of YES Prep’s electronic communications system. 
 

Carpool and Driving to School 
Any parent/ guardian dropping or picking up a student must adhere to all traffic guidelines detailed in the 
Individual Campus Supplement portion of this handbook or as posted on each applicable campus. Failure to 
adhere to these guidelines may result in the police being called for assistance.  Any traffic violations are subject 
to police investigation. The individual responsible for any damage caused to school property or other vehicles 
on campus property will be responsible for their actions.  

Any student driving to school must adhere to all campus traffic guidelines and be cleared by campus 
administration to be able to park on campus. To be cleared, the student must have written permission (in the 
form of a pass or letter) by the front office to park on campus. To obtain clearance to park on campus the student 
must bring the following, as well as any other documentation requested by the campus front office: valid driver’s 
license, vehicle registration, and proof of insurance. Being granted permission to park onsite is based on space 
available and submitting the requested documentation does not guarantee that the student will be granted a 
spot on campus. Please see the Individual Campus Supplement portion of this handbook for additional campus-
specific traffic and parking instructions and guidelines. Unauthorized vehicles will be towed at the owner’s 
expense.  Students that do not adhere to campus driving policies will be subject to disciplinary actions such as 
but not limited to losing their driving privileges.   
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Notification of Rights under FERPA for YES Prep Public Schools 
 

The Family Educational Rights and Privacy Act (FERPA) provides parents and students who are 18 years of age 
or older ("eligible students") certain rights with respect to the student's education records.  These rights are: 

1. The right to inspect and review the student's education records within 45 days after the day YES Prep 
Public Schools receives a request for access.  

Parents or eligible students should submit to the school director a written request that identifies the 
records they wish to inspect.  The school director will make arrangements for access and notify the 
parent or eligible student of the time and place where the records may be inspected.  

2. The right to request the amendment of the student’s education records that the parent or eligible 
student believes is inaccurate, misleading, or otherwise in violation of the student’s privacy rights under 
FERPA. 

Parents or eligible students who wish to ask YES Prep Public Schools to amend a record should write to 
the school director, clearly identify the part of the record they want changed, and specify why it should 
be changed.  If the school decides not to amend the record as requested by the parent or eligible student, 
the school will notify the parent or eligible student of the decision and of their right to a hearing 
regarding the request for amendment.  Additional information regarding the hearing procedures will be 
provided to the parent or eligible student when notified of the right to a hearing. 

3. The right to provide written consent before the school discloses personally identifiable information (PII) 
from the student's education records, except to the extent that FERPA authorizes disclosure without 
consent. 

One exception, others are listed below, which permits disclosure without consent, is disclosure to school 
officials with legitimate educational interests.  A school official is a person employed by YES Prep as an 
administrator, supervisor, instructor, or support staff member (including health or medical staff and law 
enforcement unit personnel) or a person serving on the school board.  A school official also may include 
a volunteer or contractor outside of the school who performs an institutional service or function for 
which the school would otherwise use its own employees and who is under the direct control of the 
school with respect to the use and maintenance of PII from education records, such as  an attorney, 
auditor, medical consultant, or therapist; a parent or student volunteering to serve on an official 
committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer 
assisting another school official in performing his or her tasks.  A school official has a legitimate 
educational interest if the official needs to review an education record in order to fulfill his or her 
professional responsibility. 

Upon request, the school discloses education records without consent to officials of another school 
district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for 
purposes of the student’s enrollment or transfer.   

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by YES 
Prep Public Schools to comply with the requirements of FERPA.  The name and address of the office 
that administers FERPA are: 

Family Policy Compliance Office 

U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC  20202 
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FERPA permits the disclosure of PII from students’ education records, without consent of the parent or eligible 
student, if the disclosure meets certain conditions found in §99.31 of the FERPA regulations. Except for 
disclosures to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, 
disclosures of directory information, and disclosures to the parent or eligible student, §99.32 of the FERPA 
regulations requires the school to record the disclosure. Parents and eligible students have a right to inspect 
and review the record of disclosures. A school may disclose PII from the education records of a student without 
obtaining prior written consent of the parents or the eligible student.  

 To other school officials, including teachers, within the educational agency or institution whom the 
school has determined to have legitimate educational interests. This includes contractors, consultants, 
volunteers, or other parties to whom the school has outsourced institutional services or functions, 
provided that the conditions listed in §99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met. (§99.31(a)(1)) 

 To officials of another school, school system, or institution of postsecondary education where the 
student seeks or intends to enroll, or where the student is already enrolled if the disclosure is for 
purposes related to the student’s enrollment or transfer, subject to the requirements of §99.34.  
(§99.31(a)(2))   

 To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S. 
Secretary of Education, or State and local educational authorities, such as the State educational agency 
in the parent or eligible student’s State (SEA). Disclosures under this provision may be made, subject to 
the requirements of §99.35, in connection with an audit or evaluation of Federal- or State-supported 
education programs, or for the enforcement of or compliance with Federal legal requirements that relate 
to those programs. These entities may make further disclosures of PII to outside entities that are 
designated by them as their authorized representatives to conduct any audit, evaluation, or enforcement 
or compliance activity on their behalf.  (§§99.31(a)(3) and 99.35) 

 In connection with financial aid for which the student has applied or which the student has received, if 
the information is necessary to determine eligibility for the aid, determine the amount of the aid, 
determine the conditions of the aid, or enforce the terms and conditions of the aid.  (§99.31(a)(4)) 

 To State and local officials or authorities to whom information is specifically allowed to be reported or 
disclosed by a State statute that concerns the juvenile justice system and the system’s ability to 
effectively serve, prior to adjudication, the student whose records were released, subject to §99.38. 
(§99.31(a)(5)) 

 To organizations conducting studies for, or on behalf of, the school, in order to:  (a) develop, validate, or 
administer predictive tests; (b) administer student aid programs; or (c) improve instruction.  
(§99.31(a)(6)) 

 To accrediting organizations to carry out their accrediting functions.  (§99.31(a)(7)) 

 To parents of an eligible student if the student is a dependent for IRS tax purposes.  (§99.31(a)(8)) 

 To comply with a judicial order or lawfully issued subpoena.  (§99.31(a)(9)) 

 To appropriate officials in connection with a health or safety emergency, subject to §99.36.  
(§99.31(a)(10) 

 Information the school has designated as “directory information” under §99.37.  (§99.31(a)(11))  

 
YES Prep Public Schools also may disclose appropriately designated “directory information” without wr itten 
consent, unless you have advised the YES Prep to the contrary in accordance with YES Prep procedures. The 
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primary purpose of directory information is to allow YES Prep to include this type of information from your 
child’s education records in certain school publications. Examples include: 
 

 A playbill, showing your student’s role in a drama production; 

 The annual yearbook; 

 Honor roll or other recognition lists; 

 Graduation programs; and 

 Sports activity sheets, such as for wrestling, showing weight and height of team members. 
 

Directory information, which is information that is generally not considered harmful or an invasion of privacy if 
released, can also be disclosed to outside organizations without a parent’s prior written consent. Outside 
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks. In 
addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary 
and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with the following 
information – names, addresses and telephone listings – unless parents have advised the LEA that they do not 
want their student’s information disclosed without their prior written consent.  
 
 
 

 
 
 
 


